Vermont Department of Corrections
Request for Proposals
Project Title:  Polygrapher for Sex Offender Treatment
Contract Period: 
06/01/2013 – 05/31/2015
Date RFP Issued:   01/14/2013 
Bidders Conference :  None
Date of Bid Closing:   02/14/2013 
Date of Bid Opening:  01/14/2013
Location of Bid Opening:  n/a – not sealed
Single Point of Contact:   Kris Goldstein, Program Director

Contact Address: VT Center for Prevention & Treatment of Sexual Abuse 

                                50 Cherry Street, Suite 101
                                Burlington, Vermont 05401
Phone:   802-651-1663                        Email:  Kristy.hetzel@state.vt.us
1.   Requests for Proposals

The Vermont Department of Corrections (DOC), Vermont Center for Prevention & Treatment of Sexual Abuse is seeking proposals for a Certified and Experienced Polygrapher to perform Polygraphs to supervised sex offender statewide.  Anticipated contract period will be 06/01/2013 through 05/31/2015, with option to renew for two consecutive one year periods. The option to renew will be based upon performance of contractor and continued funding. 
1. Polygrapher must be certified in the State of Vermont as well as experienced with administering polygraphs to sex offenders.
2. Contractor must be able to travel statewide in Vermont.
2. Scope of Work

Contractor will provide the following services for the State:

A. Provide polygraph examinations for correctional clients under the supervision of the VTPSA Program Director. 

B.
Comply with the APA standards for polygraph testing of sex offenders.

C.
Provide a written report within (5) five working days of the examination.


D.
Video-tape all examinations and forward all video-tapes to VCPTSA.

E.
Consult with Correctional staff on the results of the polygraph examinations within 24 hours of the examination and participate in treatment team meetings.

F. Provide correctional clients with an informed consent in writing at the time of the examination using a form approved by the Department of Corrections.
G. Testify at court proceedings if requested by the State.
3. General Provisions

Except for proprietary or commercial software, the DOC will have all ownership rights to the documentation designed, developed, and/or utilized for this contract.  All data, technical information, materials gathered, originated, developed, prepared, used or obtained in the performance of the contract, including, but not limited to, all reports, surveys, plans, charts, literature, brochures, mailings, recordings (video and/or audio), pictures, drawings, analyses, graphic representations, notes and memoranda, and, written procedures and documents, regardless of the state of completion, which are custom developed and/or are the result of the services required under this contract, shall be and remain the property of the DOC and shall be delivered to the DOC upon 30 days notice by the DOC.  A vendor shall not sell a work product or deliverable produced under a contract awarded as a result of bids without explicit permission from the DOC.

4.  Invoicing
· Contractor agrees to invoice the State for services on a monthly basis.  The contractor agrees to render an invoice to the State by fifteen (15) days following the last day of the month in which the service was provided.  The State will not be liable for payments for any service invoiced after the 15-day limit.
·  The State’s payment terms for Contractor invoice(s) are net-30.

· Contractor shall submit all invoices to:

Kris Goldstein, Program Director

VCPTSA

50 Cherry Street, Suite 101

Burlington, VT  05401

All invoices are to be submitted by the Contractor on the Contractor's standard invoice. The invoice must include the following: a signed signature, name and address for remittance of payment by the state, the contract number, date of performance and a brief description of the service or product provided. 

5.  Contractor Performance Guidance
All bidders will be held to specific performance review criteria over the life of the contract to ensure that project deliverables as outlined in the RFP and attested to in the Scope of Work are being met.  Review of project deliverables will occur at intervals agreed upon by both the State and the Contractor and designated in the contract.
This contract will have no minimum amount.  The Contractors’ services will be required on an “as needed” basis.  

6. Insurance

The Contractor must abide by all State policies, standards and protocols as

provided, and defined in this contract. Before commencing work on this Agreement the Party must provide certificates of insurance to show that the following minimum coverage is in effect. It is the responsibility of the Party to maintain current certificates of insurance on file with the state through the term of the Agreement. No warranty is made that the coverage and limits listed herein are adequate to cover and protect the interests of the Party for the Party’s operations. These are solely minimums that have been established to protect the interests of the State.
Workers Compensation:  With respect to all operations performed, the Party shall carry workers’ compensation insurance in accordance with the laws of the State of Vermont. 

General Liability and Property Damage:  With respect to all operations performed under the Agreement, the Party shall carry general liability insurance having all major divisions of coverage including, but not limited to:
Premises - Operations 
Products and Completed Operations 

Personal Injury Liability 

Contractual Liability 

The policy shall be on an occurrence form and limits shall not be less than: 

$1,000,000 Per Occurrence 

$1,000,000 General Aggregate 

$1,000,000 Products/Completed Operations Aggregate 

$ 50,000 Fire/ Legal/Liability

Party shall name the State of Vermont and its officers and employees as additional insureds for liability arising out of this Agreement.

Automotive Liability: The Party shall carry automotive liability insurance covering all motor vehicles, including hired and non-owned coverage, used in connection with the Agreement. Limits of coverage shall not be less than: $1,000,000 combined single limit. 

Party shall name the State of Vermont and its officers and employees as additional insureds for liability arising out of this Agreement. 

Professional Liability: Before commencing work on this Agreement and throughout the term of this Agreement, the Party shall procure and maintain professional liability insurance for any and all services performed under this Agreement, with minimum coverage of $__1,000,000.00  per occurrence, and $_1,000,000.00  aggregate
i. The Contractor must abide by all Federal Regulations if applicable to this contract.
7. Management Structure and General Information

The Contractor will be accountable to the Program Director, Kris Goldstein and his/her designee(s), and holds responsibility for the project deliverables, schedule and adherence to contract provisions.  The Contractor must abide by all DOC standards and protocols as defined by the Program Director, Kris Goldstein and his/her designee(s). 
The Vermont Department of Corrections reserves the right to call meetings with the contractor either in person or by conference call to ensure that unresolved issues are resolved during this contract period. The contractor will be accountable in advising the Program Manager of this contract or designee when/if performance measures agreed upon will not be met. The following status reports will become part of the contract. They include the following:

Contractor will provide the following services for the State:

A.  Provide polygraph examinations for correctional clients under the supervision of the VTPSA Program Director. 

B.
Comply with the APA standards for polygraph testing of sex offenders.

C.
Provide a written report within (5) five working days of the examination.


D.
Video-tape all examinations and forward all video-tapes to VCPTSA.

E.
Consult with Correctional staff on the results of the polygraph examinations within 24 hours of the examination and participate in treatment team meetings.

F. Provide correctional clients with an informed consent in writing at the time of the examination using a form approved by the Department of Corrections.
G. Testify at court proceedings if requested by the State.
5. Proposal Requirements

Proposal Guidelines

This RFP defines the scope of work required and work/management structure within which the chosen Contractor must operate.  In order to be considered for selection, bidders must complete all responses to this RFP in the format described in this document.  Proposals not meeting the requirements described in this RFP will not be considered. 

The State reserves the right to accept or reject any or all proposals.  Selected State staff will evaluate proposals.  If a proposal is selected, the chosen Contractor will be invited to negotiate a contract for all or part of the activities outlined in this RFP.  Work to be completed under this contract will commence no later than 06/01/2013.
Proposal Submission

Bidders must submit a proposal with a signed cover letter. 

The State reserves the right to eliminate from further consideration any proposal deemed to be substantially or materially unresponsive to the requests for information contained herein.  

Please note that any and all pages of the bidder’s proposal containing confidential and proprietary information must be clearly marked “Proprietary and Confidential.”  After completion of this bid process, all proposal materials are in the public domain.  Proposals may not be marked “Proprietary and Confidential” in their entirety.

Bidders will submit their proposal to:

Kris Goldstein, Program Director
Vermont Center for Prevention & Treatment of Sexual Abuse
50 Cherry Street, Suite 101
Burlington, Vermont  05401
The closing date for the receipt of proposals is 4:00 PM Eastern Time on 02/14/2013.
Bid must be delivered to Kris Goldstein, Program Director at the address listed above prior to that time.  Proposals or unsolicited amendments submitted after that time will not be accepted and will be returned to the bidder.  There are no exceptions to the closing date conditions.

Delivery Methods:

U.S. MAIL:                             Bidders are cautioned that it is their responsibility to originate the mailing of bids in sufficient time to insure receipt by the State prior to the time of the bid opening.

EXPRESS DELIVERY:  
If bids are being sent via an express delivery  

                                               service, be certain that the RFP designation is 
                                               clearly shown on the outside of the delivery  

                                               envelope or box.

HAND DELIVERY:  
Hand carried bids must be delivered to a representative of the Vermont Center for Prevention & Treatment of Sexual Abuse if Kris Goldstein is unavailable prior to the bid opening.

ELECTRONIC/EMAIL:  
Electronic bids will not be accepted. 

FAXED BIDS:  
            Faxed bids will not be accepted.

Response Section II:  General Background and Qualifications 

Bidder must provide the following information about their company so that the DOC can evaluate the bidder’s stability and ability to support the commitments set forth in response to the RFP.  The DOC may require additional documentation to support and/or clarify requested information.

· A brief description of the company, including past history, present status, and if fitting future plans, etc.

· Company size and organization.

· Disclose any history of defaults, contract terminations, and bankruptcies.

Response Section IV: References

In order to validate the highest-ranking proposal, references will be contacted for further input.  These clients may be contacted to determine the quality of the work performed and the personnel assigned to the project.  The results of the reference calls will be used by the evaluation team in developing its recommendation for awarding the contract.

Bidder must provide at least three (3) references along with the name, title, phone number, and email address of the person who can speak to the bidder’s work and experience.
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