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AHS/Department for Children and Families/Family Services Division 
280 State Drive 
Waterbury, Vermont 05671 
https://dcf.vermont.gov/   
 

SEALED BID 
REQUEST FOR PROPOSAL 

ADMINISTRATION OF STATEWIDE DELINQUENCY PREVENTION GRANTS  
03440-21FSD-577 

RFP Posted June 2, 2021 

Intent to Bid  June 8, 2021 

Bidder’s Questions Due June 17, 2021 

Dept Response to Questions June 25, 2021 

Proposal Due/Closing Date July 13, 2021 

Bid Opening July 13, 2021 

Selection Notification August 3, 2021 

Commencement of Contract October 1, 2021 

   
 

 
PLEASE BE ADVISED THAT ALL NOTIFICATIONS, RELEASES, AND ADDENDUMS ASSOCIATED 
WITH THIS RFP WILL BE POSTED AT: 
 

http://www.bgs.state.vt.us/pca/bids/bids.php 
 
THE STATE WILL MAKE NO ATTEMPT TO CONTACT INTERESTED PARTIES WITH UPDATED 
INFORMATION.   IT IS THE RESPONSIBILITY OF EACH BIDDER TO PERIODICALLY CHECK THE 
ABOVE WEBPAGEFOR ANY AND ALL NOTIFICATIONS, RELEASES AND ADDENDUMS 
ASSOCIATED WITH THIS RFP.  
STATE CONTACT:    Angela Russo 
TELEPHONE:    (802) 760-9770 
E-MAIL:     Angela.Russo@vermont.gov  
FAX:     (802) 241-0918 

http://www.bgs.state.vt.us/pca/bids/bids.php
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1. OVERVIEW: 

1.1. SCOPE AND BACKGROUND: Through this Request for Proposal (RFP) the Agency of Human Services 
(AHS), Department for Children and Families (DCF), Family Services Division (FSD) (hereinafter the 
“State”) in partnership with the Children and Family Council for Prevention Programs (CFCPP), is seeking 
to establish an agreement with an organization to administer small delinquency prevention grants to 
subgrantees statewide. This bid is aimed to reduce criminogenic and substance abuse behaviors for youth 
ages 10-23 and promote engagement in positive youth development. 

1.2. AGREEMENT PERIOD: Agreement arising from this RFP will be for a period of 12 months. The State 
anticipates the start date will be October 1, 2021.  

1.3. SINGLE POINT OF CONTACT: All communications concerning this RFP are to be addressed in writing 
to the State Contact listed on the front page of this RFP at Angela.Russo@vermont.gov.  Actual or 
attempted contact with any other individual from the State concerning this RFP is strictly prohibited and 
may result in disqualification. 

1.4. QUESTION AND ANSWER PERIOD: Any vendor requiring clarification of any section of this RFP or 
wishing to comment on any requirement of the RFP must submit specific questions in writing no later 
than the deadline for question indicated on the first page of this RFP.  Questions may be e-mailed to the 
point of contact on the front page of this RFP. Questions or comments not raised in writing on or before 
the last day of the question period are thereafter waived.  At the close of the question period a copy of all 
questions or comments and the State's responses will be posted on the State’s web site 
http://www.bgs.state.vt.us/pca/bids/bids.php Every effort will be made to post this information as soon as 
possible after the question period ends, contingent on the number and complexity of the questions. 

2. GENERAL REQUIREMENTS: 

2.1. PRICING: Bidders must price the terms of this solicitation at their best pricing.  Any and all costs that 
Bidder wishes the State to consider must be submitted for consideration.  If applicable, all equipment 
pricing is to include F.O.B. delivery to the ordering facility.  No request for extra delivery cost will be 
honored.  All equipment shall be delivered assembled, serviced, and ready for immediate use, unless 
otherwise requested by the State. 

a) Prices and/or rates shall remain firm for the initial term of the contract.   The pricing policy submitted by 
Bidder must (i) be clearly structured, accountable, and auditable and (ii) cover the full spectrum of 
materials and/or services required. 

b) Cooperative Agreements.  Bidders that have been awarded similar contracts through a competitive 
bidding process with another state and/or cooperative are welcome to submit the pricing in response 
to this solicitation.  

c) Retainage. In the discretion of the State, a contract resulting from this RFP may provide that the 
State withhold a percentage of the total amount payable for some or all deliverables, such retainage 
to be payable upon satisfactory completion and State acceptance in accordance with the terms and 
conditions of the contract. 

2.2. BEST AND FINAL OFFER:   

a) Best and Final Offer (BAFO). At any time after submission of Responses and prior to the final 
selection of Bidder(s) for Contract negotiation or execution, the State may invite Bidder(s) to provide a 
BAFO.   

2.2.a.1. The state reserves the right to request BAFOs from only those Bidders that meet the minimum 
qualification requirements and/or have not been eliminated from consideration during the 
evaluation process. 

b) Evaluation of Responses and Selection of Bidder(s). The State shall have the authority to 
evaluate Responses and select the Bidder(s) as may be determined to be in the best interest of the 
State and consistent with the goals and performance requirements outlined in this RFP.   

2.3. WORKER CLASSIFICATION COMPLIANCE REQUIREMENTS: In accordance with Section 32 of The 
Vermont Recovery and Reinvestment Act of 2009 (Act No. 54), Bidders must comply with the following 
provisions and requirements.   

mailto:Angela.Russo@vermont.gov
http://www.bgs.state.vt.us/pca/bids/bids.php
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a) Self Reporting:  For bid amounts exceeding $250,000.00, Bidder shall complete the appropriate section 
in the attached Certificate of Compliance for purposes of self-reporting information relating to past 
violations, convictions, suspensions, and any other information related to past performance relative to 
coding and classification of workers.  The State is requiring information on any violations that 
occurred in the previous 12 months.   

b) Subcontractor Reporting: For bid amounts exceeding $250,000.00, Bidders are hereby notified that upon 
award of contract, and prior to contract execution, the State shall be provided with a list of all 
proposed subcontractors and subcontractors’ subcontractors, together with the identity of those 
subcontractors’ workers compensation insurance providers, and additional required or requested 
information, as applicable, in accordance with Section 32 of The Vermont Recovery and 
Reinvestment Act of 2009 (Act No. 54).  This requirement does not apply to subcontractors providing 
supplies only and no labor to the overall contract or project. This list MUST be updated and provided 
to the State as additional subcontractors are hired.  A sample form is available online at 
http://bgs.vermont.gov/purchasing-contracting/forms.  The subcontractor reporting form is not 
required to be submitted with the bid response. 

2.4. EXECUTIVE ORDER 05-16: CLIMATE CHANGE CONSIDERATIONS IN STATE PROCUREMENTS:  

For bid amounts exceeding $25,000.00 Bidders are requested to complete the Climate Change 
Considerations in State Procurements Certification, which is included in the Certificate of Compliance for 
this RFP.   

After consideration of all relevant factors, a bidder that demonstrates business practices that promote 
clean energy and address climate change as identified in the Certification, shall be given favorable 
consideration in the competitive bidding process.  Such favorable consideration shall be consistent with 
and not supersede any preference given to resident bidders of the State and/or products raised or 
manufactured in the State, as explained in the Method of Award section.  But, such favorable 
consideration shall not be employed if prohibited by law or other relevant authority or agreement. 

2.5. METHOD OF AWARD:  Awards will be made in the best interest of the State.  The State may award one 
or more contracts and reserves the right to make additional awards to other compliant bidders at any time 
if such award is deemed to be in the best interest of the State.  All other considerations being equal, 
preference will be given first to resident bidders of the state and/or to products raised or manufactured in 
the state, and then to bidders who have practices that promote clean energy and address climate change, 
as identified in the applicable Certificate of Compliance. 

a) Evaluation Criteria:  Consideration shall be given to the Bidder’s project approach and methodology, 
qualifications and experience, ability to provide the services within the defined timeline, cost, and/or 
success in completing similar projects, as applicable, and to the extent specified below. 

 

CRITERIA FOR SCORING 
 

Total 
possible 
points 

Applicant 
Score 

1 INFORMATION FROM THE BIDDER   
 

A.  Quality of Bidder’s Experience   

• How does your organization connect to the following CFCPP goals:  
o Supporting prevention and intervention programs that reduce 

delinquency  
o Supporting prevention and intervention programs that reduce 

truancy 
o Providing support for such programs to schools, community-

based and other organizations, and State agencies, which 
address racial and ethnic disparities and promote positive 
youth development, resilience development, and youth 
leadership 

• Funds for Title II programs must be for at-risk juveniles to "prevent" 
them from entering the juvenile justice system or "early intervention" 
programs for juveniles with first-time and non-serious offenses to keep 
them out of the juvenile justice system. Please describe how your 

20  
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organization has worked with these programs in the past and will 
ensure that subgrantees are focused on the above.   
 

                                                                                     Section  A Total  20  

B.  Bidder’s Capacity to Perform   

• Provide a description of the work your organization does. 

• Describe how your organization has a strong working knowledge of 
Vermont organizations.  

• How will your organization work with youth in the development of the 
RFP and the selection of programs?  

• How will your organization ensure that subgrantees are supporting 
equitable activities that address at least one of the following? Please 
note at least 40% of the funding to subgrantees must exclusively 
address ethnic and racial disparities, or fund programs specifically for 
youth with disabilities, youth in foster care, youth from minority 
religions, BIPOC youth or LGBTQ+ youth.  
 

o youth with disabilities, youth in foster care, youth from minority 
religions, BIPOC youth, LGBTQ youth, and/or 
socioeconomically disadvantaged youth 

o ethnic and racial disparities 
o youth at risk of educational disengagement  
o youth or family involvement in the criminal justice system  
o family engagement 
o proactive and adaptive activities in the time of the pandemic 

and post-pandemic and its disparate impact on at-risk youth, 
such as exploitation and interpersonal problems caused by 
technology and social media 

• Describe how the organization has developed the trust of communities 
of color and have successfully worked in these communities. 

▪ Describe how the organization will ensure that 
communities of color are notified of the available 
funding 

• Describe how the bidder will work with the state program manager, 
and the Youth Services Committee of the CFCPP going forward to 
adapt to any problems, concerns, etcetera that may arise.   
 

20  

 
                                                                          Section B Total                

20  

C.  Program Cost   

Schedule A: Summary Program Costs  

• Use form Schedule A Budget Submittal Form to itemize your 3-year 
program costs.  Include the total number of direct service and 
supervision FTEs funded by this contract as well as a daily cost per 
child (if relevant). 

• Please also indicate the cost for appropriate performance 
measurement data collection.  

5  

Schedule B: Detail of Expenses  

• In narrative form explain how figures for salary, benefits, phone, 
mileage, buildings and facilities were determined. Please be aware 
that the federal funding source (OJJDP) dictates that these funds be 
used to supplement and not supplant other funds currently used for 
this purpose. In addition, these funds cannot be used for food.   

3  

Schedule C: Allocation Methods  

• In narrative form, describe your method for allocating your 
administrative costs (Not to exceed 13% unless bidder has federally 
approved indirect rate. The indirect rate letter must be included with 
proposal). 

2  
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Schedule D: Related Party Disclosure  

• In narrative form, disclose all related party relationships including cost 
purpose and approval process. 

0  

                                                                                    Section C Total 15  

OVERALL TOTAL SCORE 50  

 

2.6. STATEMENT OF RIGHTS: The State of Vermont reserves the right to obtain clarification or additional 
information necessary to properly evaluate a proposal. Vendors may be asked to give a verbal 
presentation of their proposal after submission.  Failure of vendor to respond to a request for additional 
information or clarification could result in rejection of that vendor's proposal.  To secure a project that is 
deemed to be in the best interest of the State, the State reserves the right to accept or reject any and all 
bids, in whole or in part, with or without cause, and to waive technicalities in submissions. The State also 
reserves the right to make purchases outside of the awarded contracts where it is deemed in the best 
interest of the State. 

2.7. AGREEMENT TERMS: The selected bidder(s) will be expected to sign an agreement with the State, 
including the Standard Contract Form and Attachment C as attached to this RFP for reference.  The 
agreement will obligate the bidder to provide the services and/or products identified in its bid, at the prices 
listed. 

a) PAYMENT TERMS: All invoices are to be rendered by the subrecipient on the vendor's standard billhead 
and forwarded directly to the institution or agency ordering materials or services and shall specify the 
address to which payments will be sent.  Payment terms are Net 30 days from receipt of an error-free 
invoice with all applicable supporting documentation.  Percentage discounts may be offered for 
prompt payments of invoices; however, such discounts must be in effect for a period of 30 days or 
more in order to be considered in making awards. 

3. CONTENT AND FORMAT OF RESPONSES: The content and format requirements listed below are the 
minimum requirements for State evaluation.  These requirements are not intended to limit the content of a 
Bidder’s proposal. Bidders may include additional information or offer alternative solutions for the State’s 
consideration.  However, the State discourages overly lengthy and costly proposals, and Bidders are advised to 
include only such information in their response as may be relevant to the requirements of this RFP. 

3.1. NUMBER OF COPIES:   

a) Send one (1) electronic copy of your proposal to:  Angela.Russo@vermont.gov  

b) Your proposal must arrive electrically no later than 3:00 PM, July 13, 2021. 

c) The bid should include an Applicant Information Sheet, Cover Letter, and Technical and Pricing 
Responses.  

3.2. APPLICANT INFORMATION SHEET:) shall be included as the first page of the submitted proposal.  It 
should be completed in its entirety. 

3.3. COVER LETTER:  

a) Confidentiality.  To the extent your bid contains information you consider to be proprietary and 
confidential, you must comply with the following requirements concerning the contents of your cover 
letter and the submission of a redacted copy of your bid (or affected portions thereof). 

b) The successful response will become part of the contract file and will become a matter of public 
record, as will all other responses received. If the response includes material that is considered by the 
bidder to be proprietary and confidential under the State’s Public Records Act, 1 V.S.A. § 315 et seq., 
the bidder shall submit a cover letter that clearly identifies each page or section of the response that it 
believes is proprietary and confidential.  The bidder shall also provide in their cover letter a written 
explanation for each marked section explaining why such material should be considered exempt 
from public disclosure in the event of a public records request, pursuant to 1 V.S.A. § 317(c), 
including the prospective harm to the competitive position of the bidder if the identified material were 
to be released. Additionally, the bidder must include a redacted copy of its response for portions that 
are considered proprietary and confidential. Redactions must be limited so that the reviewer may 
understand the nature of the information being withheld. It is typically inappropriate to redact entire 

mailto:Angela.Russo@vermont.gov
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pages, or to redact the titles/captions of tables and figures. Under no circumstances can the entire 
response be marked confidential, and the State reserves the right to disqualify responses so marked. 

c) Exceptions to Contract Terms and Conditions.  If the bidder wishes to propose an exception to any 
terms and conditions set forth in the Standard Contract Form and its attachments, such exceptions 
must be included in the cover letter to the RFP response. Failure to note exceptions when responding 
to the RFP will be deemed to be acceptance of the State contract terms and conditions.  If exceptions 
are not noted in the response to this RFP but raised during contract negotiations, the State reserves 
the right to cancel the negotiation if deemed to be in the best interests of the State. Note that 
exceptions to contract terms may cause rejection of the proposal. 

3.4. BACKGROUND AND EXPERIENCE.   
a) How does your organization connect to the following CFCPP goal:  

i. Supporting prevention and intervention programs that reduce delinquency  
ii. Supporting prevention and intervention programs that reduce truancy 
iii. Providing support for such programs to schools, community-based and other 

organizations, and State agencies, which address racial and ethnic disparities and 
promote positive youth development, resilience development, and youth leadership 

b) Funds for Title II programs must be for at-risk juveniles to "prevent" them from entering the juvenile 
justice system or "early intervention" programs for juveniles with first-time and non-serious offenses to 
keep them out of the juvenile justice system. Please describe how your organization has worked with 
these programs in the past and will ensure that subgrantees are focused on the above.   

3.5. REFERENCES.  Provide the names, addresses, and phone numbers of at least three companies with 
whom you have transacted similar business in the last 12 months.  You must include contact names who 
can talk knowledgeably about performance. 

3.6. REPORTING REQUIREMENTS:  Provide a sample of any reporting documentation that may be applicable 
to the Detailed Requirements of this RFP. 

3.7. PRICING:  Bidders shall submit their pricing information in the Price Schedule attached to the RFP.  
Bidders may be required to submit pricing information separate from their bid package if specifically 

required above.   

3.8. CERTIFICATE OF COMPLIANCE:  This form must be completed and submitted as part of the response 
for the proposal to be considered valid. 

4. SUBMISSION INSTRUCTIONS:  

4.1. CLOSING DATE: Bids must be received at Angela.Russo@vermont.gov by the due date on the front page 
of this RFP.   

4.2. SEALED BID INSTRUCTIONS:  All bids must be sealed and MUST CLEARLY SHOW: 
• THE REQUISITION NUMBER; OR 

• THE PROPOSAL TITLE, OPENING DATE, AND NAME OF BIDDER. 

4.3. DELIVERY METHODS: 

a) ELECTRONIC: Electronic bids will be accepted. Bids will be accepted via email submission to the 
attention of Angela Russo at Angela.Russo@vermont.gov . Bids must consist of a single email with a 
single, digitally searchable PDF attachment containing all components of the bid. Multiple emails 
and/or multiple attachments will not be accepted. There is an attachment size limit of 40 MB. It is the 
Bidder’s responsibility to compress the PDF file containing its bid if necessary, in order to meet this 
size limitation. 

 

 

 

 

mailto:Angela.Russo@vermont.gov
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Grant Agreement 
1.  Parties: This is a Grant Agreement between State of Vermont, Department for Children and Families, Family 

Services Division, (hereinafter called “State”) and _ with a principal place of business at _ (hereinafter called 
“Subrecipient”). 
 
It is the subrecipient’s responsibility to contact the Vermont Department of Taxes to determine if, by law, the 
subrecipient is required to have a Vermont Department of Taxes Business Account Number. 
 

2. Subject Matter: The subject matter of this Grant Agreement is to administer small delinquency prevention 
grants to subgrantees. This bid is aimed to reduce criminogenic and substance abuse behaviors for youth ages 
10-23 and promote engagement in positive youth development. Detailed services to be provided by the 
Subrecipient are described in Attachment A. 
 

3. Amendment: No changes, modifications, or amendments in the terms and conditions of this Grant Agreement 
shall be effective unless reduced to writing, numbered, and signed by the duly authorized representative of the 
State and Subrecipient. 

 
4. Cancellation: This Grant Agreement may be suspended or cancelled by either party by giving written notice at 

least 30 days in advance.  
 

5. As a subrecipients of federal funds, the Subrecipient is required to adhere to the following federal regulations: 
 

OMB Guidance – 2 CFR Chapter1, Chapter II, Part 200 – Uniform Administrative Requirements, Cost 
Principles, and Audit Requirements for Federal Awards. This guidance can be found at: 
https://www.ecfr.gov/cgi-bin/text-idx?tpl=/ecfrbrowse/Title02/2cfr200_main_02.tpl  
 

8.  Attachments: This Grant consists of _ pages including the following attachments that are incorporated herein: 
Grant Agreement-Part 1 – Grant Award Detail 
Grant Agreement Part 2 – Grant Agreement 
Attachment A – Scope of Work to Be Performed 
Attachment B – Payment Provisions 
Attachment C – Customary State Grant Provisions 
Attachment D – Other Provisions (n/a) 

   Attachment E - Business Associate Agreement (n/a) 
Attachment F – Customary Grant Provisions of the Agency of Human Services 
Attachment G – Financial Reports & Request for Grants Funds Form  
Attachment K – OJJDP Special Conditions  

 
9.  Order of Precedence:  Any ambiguity, conflict or inconsistency in the Grant Documents shall be resolved 

according to the following order of precedence: 
1.  Grant Agreement Part 1 and Part 2 
2.  Attachment C 
3.  Attachment A 
4.  Attachment B 
5.  Attachment F 
6.  Attachment G 
7.  Attachment K  
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WE THE UNDERSIGNED PARTIES AGREE TO BE BOUND BY THIS GRANT AGREEMENT. 

By the State of Vermont:       
  
Date: ________________________   
 
Signature: __________________________  
        DCF/FSD Deputy Commissioner  
 
Name:   Aryka Radke  ______  
 
Title:  DCF/FSD Deputy Commissioner___  
     
Email:   Aryka.Radke@vermont.gov             
 
 
By the Subrecipient: 
 
Date: ________________________  
 
Signature: _________________________  
 
Name:        
 
Title:          
 
Email:  
 
 

  
 
 
APPROVED TO FORM:  
 

 By: _______________________________________ 
                                   Attorney General’s Office  

 
  
Date: ______________________________________ 
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ATTACHMENT A 
SPECIFICATIONS OF WORK TO BE PERFORMED 

 
A. PROGRAM BACKGROUND  

The Vermont Department for Children and Families (DCF), Family Services Division (FSD), (hereinafter called 
DCF), in partnership with the Children and Family Council for Prevention Programs (CFCPP), is seeking to 
establish an agreement with an organization to administer small delinquency prevention grants to subgrantees 
across Vermont. This bid is aimed to reduce criminogenic and substance abuse behaviors for youth ages 10-23 
and promote engagement in positive youth development.  
 
Please note DCF in partnership with CFCPP has allocated a total of $146,909 over a three-year period 
(10/01/2021-09/30/2024) to accommodate for this work. State grants shall only be written for one year 
incriminates with the option for 2 1-year extensions. Extensions are based on quality of performance from 
Subrecipient and Federal funds being available.  
 
Pursuant to the Juvenile Justice Delinquency Prevention Act, as reauthorized by the Juvenile Justice Reform 
Act of 2018 (JJRA), states must convene a state advisory group (SAG) made up of a diverse group of 
stakeholders to advise on juvenile justice and delinquency prevention. The CFCPP is the SAG for Vermont, 
and they are the supervisory group for DCF’s title II formula grant from the Office of Juvenile Justice and 
Delinquency Prevention.  
 
The CFCPP is committed to supporting youth service programing to prevent delinquency. Funds for Title II 
programs must be for at-risk juveniles to "prevent" them from entering the juvenile justice system or "early 
intervention" programs for juveniles with first-time and non-serious offenses to keep them out of the juvenile 
justice system. Proposed programs under Title II must propose to use Title II funds for these populations only.  
 

B. SERVICE DESCRIPTION 
1. Subrecipient will be responsible for the development, administration, distribution, and oversight of 

community-based delinquency prevention programs distributed broadly statewide through at least 15 
subgrants ranging from $500 to $15,000 per subgrantee. 

2. Subrecipient shall work closely with qualified organizations hereby known as Subgrantees who are 
selected through a Request for Proposal (RFP) process and approved by the Children and Family 
Council for Prevention Programs (CFCPP).  

3. Subrecipient shall ensure Subgrantees provide community-based delinquency prevention programs for 
at risk youth, ages 10-23 and shall aim to prevent youth from entering the juvenile justice system or 
early intervention programs for youth with first-time non serious offenses to reduce the likelihood of re-
entering the juvenile justice system. 

C. SPECIFICATIONS  
1. Subrecipient will be responsible for the development, administration, distribution, and oversight of 

community-based delinquency prevention programs through subgrants.  
2. Subrecipient shall work closely with qualified organizations hereby known as Subgrantees who shall be 

selected through a Request for Proposal (RFP) process. 
a. Subgrantees will provide community-based delinquency prevention programs for at risk youth, 

ages 10-23 and shall aim to prevent youth from entering the juvenile justice system or early 
intervention programs for youth with first-time non serious offenses to reduce the likelihood of 
re-entering the juvenile justice system.  

b. Subrecipient shall ensure Subgrantees work directly with youth ages 10-23 in the development 
and design of programming.  

c. Below are examples of organizations who may qualify to be a Subgrantee:  
i. Youth groups 
ii. School districts 
iii. After-school programs 
iv. Youth serving non-profit organizations  
v. Mental-health agencies and programs 
vi. Libraries  

d. Subrecipient shall ensure Subgrantees provide support to schools, community-based and other 
organizations, and State agencies, which address racial and ethnic disparities and promote 
positive youth development, resilience development, and youth leadership. 
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i. Programs for positive youth development assist delinquent and other at-risk youth in 
obtaining— (i) a sense of safety and structure; (ii) a sense of belonging and 
membership; (iii) a sense of self-worth and social contribution; (iv) a sense of 
independence and control over one’s life; and (v) a sense of closeness in interpersonal 
relationships. 

e. Subrecipient shall ensure Subgrantees support equitable activities that address at least one of 
the following. Please note at least 40% of the funding to subgrantees must exclusively address 
ethnic and racial disparities, or fund programs specifically for youth with disabilities, youth in 
foster care, youth from minority religions, BIPOC youth or LGBTQ+ youth.  

i.  Youth with disabilities, youth in foster care, youth from minority religions, BIPOC 
youth, LGBTQ+ youth, and/or socioeconomically disadvantaged youth. 

ii. Ethnic and racial disparities. 
iii. Youth at risk of educational disengagement.  
iv. Youth or family involvement in the criminal justice system.  
v. Family engagement. 
vi. Proactive and adaptive activities in the time of the COVID-19 pandemic and COVID-19 

post-pandemic and its disparate impact on at-risk youth, such as exploitation and 
interpersonal problems caused by technology and social media. 

3. Subrecipient shall award service agencies (subgrantees) through a Request for Proposal (RFP) 
process:  

a. Awards must be given to high quality subgrantees who will implement/provide community-
based delinquency prevention programs in Vermont that shall include one of following 
structures:  

i. Summer program. 
ii. Schoolyear based program. 
iii. Full-year community program. 

 
b. The DCF Program Manager will actively participate in the Request for Proposal (RFP) process 

to ensure highly qualified agencies (subgrantees) are selected.  
c. Members of the CFCPP shall be notified of the Request for Proposal process and invited to 

participate in the selection process to ensure high quality subgrantees are selected.  
d. Subrecipient will notify the CFCPP of the RFP. 
e. Subrecipient will notify the CFCPP of the selected subgrantees and provide updates to the 

CFCPP as requested.  
f. Subrecipient will work with youth in the development of the RFP and the selection of programs   

4. Subrecipient must provide services under this agreement in compliance with applicable special 
conditions as set forth by OJJDP. 

5. Subrecipient shall follow the Vermont Department of Health (VDH) guidelines for health and safety 
regarding the COVID-19 pandemic. Subrecipient may access such guidelines by following the link:  
https://www.healthvermont.gov/response/coronavirus-covid-19.   

6. Subrecipient shall ensure funds are used to supplement existing State and local funds for program 
activities and must not supplant (replace) those funds that have been appropriated for the same 
purpose:  

a. Supplanting will be reviewed during any post-award federal monitoring and audit:  
b. If supplanting occurred, the Subrecipient will be required to supply documentation 

demonstrating that the reduction in non-Federal resources occurred for reasons other than the 
receipt or expected receipt of Federal funds.  

c. For certain programs, a written certification may be requested by the Subrecipient stating that 
Federal funds will not be used to supplant State or local funds. 

7. Subrecipient shall ensure Federal funds are not used for food expenses. 
8. Subrecipient and Subgrantees shall complete the following guides of the Cultural and Linguistic 

Competency Training. Please note additional guides may be required if an amendment to extend the 
agreement’s is executed.  

a. Cultural Competence Discussion Guides. 
b. Social Determinants: Implications for Service Delivery.  
c. Standing up to Bias: Mine, Yours, Ours.   
d. Talking about Social Justice.  
e. The Journey toward Cultural and Linguistic Competence.  
f. Who are we? Exploring Issues of Racial and Ethnic Identity.  

https://www.healthvermont.gov/response/coronavirus-covid-19
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D. PERFORMANCE MEASURES 
1. Subrecipient shall submit accurate and timely quarterly written summaries outlining work performed 

during the quarter to the DCF Program Manager and Agreement Specialist that must include but are 
limited to the following:  

a. Milestones achieved. 
b. Challenges, issues, or concerns experiences during the quarter.  
c. Strategies and/or actions to address any challenges, issues or concerns.  

2. The reporting schedule is as follows:  

Report # Reporting on Quarter Due Date 

1 10/01/2021-12/31/2021 01/20/2022 

2 01/01/2022-03/31/2022 04/20/2022 

3 04/01/2022-06/30/2022 07/20/2022 

4 07/01/2022-09/30/2022 10/20/2022 
 

3. Subrecipient shall work with the program manager to submit accurate and timely annual programmatic 
OJJDP federal reports using OJJDP’s online tool. The Subrecipient can find more regarding OJJDP 
system improvement reporting by following this link 
https://ojjdppmt.ojp.gov/help/grids/pdf/FormulaJuvenileJusticeSystemImprovement.pdf. Subrecipient 
will work with the DCF Program Manager to complete federal reports during the month of December 
2022 and must include but are not limited to the following: 

a. Total number of youths served:  
i. An unduplicated count of the number of youth served by the program during the 

reporting period. Definition of the number of youth served for a reporting period is the 
number of program youth carried over from previous reporting period, plus new 
admissions during the reporting period. 

b. Number of program materials developed during the reporting period:  
i. The number of program materials that were developed during the reporting period. 

Include only substantive materials such as program overviews, client workbooks, lists 
of local service providers. Do not include program advertisements or administrative 
forms such as sign-in sheets or client tracking forms. Count the number of pieces 
developed. Program records are the preferred data source.  

c. Number of planning activities conducted:  
i. The number of planning activities undertaken during the reporting period. Planning 

 activities include meetings held, needs assessments undertaken.  
d. Number of programs implemented:  

i. The number of new programs implemented during the reporting period.  
e. Average length of stay in program:  

i. The average length of time (in days) that youth remain in the program. Program records 
are the preferred data source.  

f. Average tenure of mentors:  
i. The average length of time, in days, mentors remain with the program. Program records 
are the preferred data source.  

g. Family relationships (short term):  
i. Number and percent of program youth who exhibited an improvement in family 
relationships during the reporting period. Self-report, staff ratings are most likely data 
sources. 

h. Number and percent of program youth satisfied with program: The number of program youth 
who report being satisfied with the program in areas such as general program operations, facilities, 
materials, and services. Self-report data collected using program evaluation or assessment forms 
are the expected data source. 

i. Number of program youth who report being satisfied with the program.  

ii. Total number of program youth.  

iii. Percent (Number of program youth who report being satisfied with the program divided 
by Total number of program youth).  

i. Number and percent of program staff trained: The number and percent of staff that are trained 
during reporting period.  

i. Please note staff includes full and part-time employees and/or volunteers. The number is 
the raw number of staff to receive any formal training relevant to the agreement or their 

https://ojjdppmt.ojp.gov/help/grids/pdf/FormulaJuvenileJusticeSystemImprovement.pdf
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position as staff. Include any training from any source or medium received during the 
reporting period as long as receipt can be verified. Training does not have to have been 
completed during the reporting period.  

ii. Divide the raw number by the total number of staff to get the percent.  
j. Antisocial behavior:  

i. (short term) The number and percent of youth who have exhibited a decrease in 
antisocial behavior during the reporting period. Self-report or staff ratings are the preferred 
data source. Anti-social behavior: A pervasive pattern of behavior that displays disregard 
for and violation of the rights of others, societal mores, or the law (such as deceitfulness, 
irritability, consistent irresponsibility, lack of remorse, failure to conform to social norms).  

k. Which population(s) of youth were served during the reporting period:  
i. Race/ Ethnicity: 

a. American Indian/ Alaskan Native.  
b. Asian.  
c. Black/ African American.  
d. Hispanic or Latino (of any race).  
e. Native Hawaiian and Other Pacific Islander.  
f. White/ Caucasian.  
g. Youth population not directly served.  
h. Other Race.  

ii. Justice 

 a. At risk population (no prior offense).  

b. First time offenders.  

c. Repeat offenders.  

d. Sex offenders.  

e. Status offenders.  

f. Violent offenders.  

g. Youth population not directly served.  
iii. Gender: 

a. Male.  
b. Female.  
c. Youth population not directly served.  

iv. Age:  

a. 0-10.  

b. 11-18.  

c. Over 18.  

d. Youth population not directly served.  

v. Geography 

a. Rural.  

b. Suburban.  

c. Tribal.  

d. Urban.  

e. Youth population not directly served.  

3. The annual reporting schedule is as follows:  

Report # Reporting Period Due Date 

1 10/01/2021-09/30/2022 10/20/2022 

  
E. PROGRAM ADMINISTRATION AND EVALUATION  

1. The State will monitor Subrecipients timely submission of required reports and invoices.   
2. The Subrecipient shall assist DCF Program Manager in quarterly and annual progress and financial 

reporting to OJJDP.  
3. Subrecipient shall provide the CFCPP will regular presentations on the programing on agreed upon 

times and dates between DCF and subrecipient. 
4. The DCF Program Manager and appointed Subrecipient staff will meet to review and evaluate progress 

towards goals and service delivery by Subrecipient on agreed upon times and dates between DCF and 
the Subrecipient.   

5. The State will notify the Subrecipient, if at any time during the grant period or upon review, the State 
believes the Subrecipient is not performing the terms as outlined in this agreement.  Notification may 
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include a course of action such as a written amendment, remediation plan, or reduction in payment for 
failure to perform.  
 

F. SUBRECIPIENT CONTACTS 
Subrecipient 
Person Authorized to Enter into Agreement:  
 
State of Vermont 
Program Manager:  
Elizabeth Morris  (P): 802-241-0690  (E): Elizabeth.Morris@vermont.gov  
 
Agreement Specialist: 
Angie Russo   (P): 802-760-9770  (E): angela.russo@vermont.gov  
 
Administrative and Financial Coordinator: 
Lisa Nisen   (P): 802-241-0874  (E): lisa.nisen@vermont.gov  
 
Subrecipient and State contacts may change over the term of this agreement. Either party will notify the other 
 of any such changes and change will be noted to file.     
 
All Financial Inquiries, please e-mail: AHS.DCFFSDInvoicesREU@vermont.gov  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

mailto:Elizabeth.Morris@vermont.gov
mailto:angela.russo@vermont.gov
mailto:lisa.nisen@vermont.gov
mailto:AHS.DCFFSDInvoicesREU@vermont.gov
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ATTACHMENT B – PAYMENT PROVISIONS 

 
Vermont payment terms are net 30 days from date of invoice. In addition, Vermont State Fiscal Year Close Out 
starts the last week of May/first week of June and runs through early July. During this period of time, no financial 
reports or invoices are processed for payment in the State of Vermont Vision system. 
 
The maximum dollar amount payable under this agreement is not intended as any form of a guaranteed amount.  
The grantee will be paid for products or services specified in Attachment A, or services actually performed, up to 
the maximum allowable amount specified in this agreement.  The payment schedule for delivered products, or rates 
for services performed, and any additional reimbursements, are included in this attachment.  The following 
provisions specifying payments are: 

 
A. GENERAL PAYMENT INFORMATION 

1. Subrecipient will be paid in quarterly installments for activities performed and specification in 
Attachment A up to but not exceeding the maximum allowable amount of $48,969. 

B. INVOICING, REPORTING AND PAYMENT SCHEDULE  
1. Subrecipient shall request quarterly payments per the scheduled as noted below by submitting a 

Financial Report & Request for Grants Funds form that will be supplied electronically and upon 
request by emailing AHS.DCFFSDInvoicesREU@vermont.gov. Payment requests must report on 
the prior quarter’s actual expenditures.  
 

Report # Reporting on Quarter Due Date 

1 10/01/2021-12/31/2021 01/20/2022 

2 01/01/2022-03/31/2022 04/20/2022 

3 04/01/2022-06/30/2022 07/20/2022 

4 07/01/2022-09/30/2022 10/20/2022 
 

2. Reports 1-4 outlined in the above reporting schedule must be accompanied by a quarterly report as 
outlined in Attachment A in order for the State to release any form of payment to the subrecipient.  

3. If invoices are not received in a timely manner and/or are incomplete, payments(s) may be held or 
denied. State will not honor invoices that are more than 60 days old unless an agreement between 
the Subrecipient and the State has been reached prior to late submission of invoices. 

4. Any unexpended or over obligated funds in the prior expenditure report must be included as an 
adjustment in the subsequent Financial Report & Request for Grant Funds (Attachment G). 

5. Failure to meet the minimum requirements as outlined in Attachment A may result in payment 
being withheld.  

6. Any unexpended funds shall be returned to the State within 45 days of the end of the funding 
period or an agreement must be reached with the state prior to the end of the funding period on the 
expenditure of remaining funds on program objectives.  
 

C. REMITTANCE ADDRESS 
 

D. INVOICES SHOULD BE SENT ELECTRONICALLY WITH SIGNATURE TO:  

• FSD Revenue Enhancement Unit AHS.DCFFSDInvoicesREU@vermont.gov  

• Agreement Specialist, Angie Russo: angela.russo@vermont.gov   

• Program Manager, Elizabeth Morris: Elizabeth.Morris@vermont.gov  

 

 

 

 

 

 

 

 

 

 

 

mailto:AHS.DCFFSDInvoicesREU@vermont.gov
mailto:angela.russo@vermont.gov
mailto:Elizabeth.Morris@vermont.gov
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ATTACHMENT C: STANDARD STATE PROVISIONS 
FOR CONTRACTS AND GRANTS 

REVISED DECEMBER 15, 2017 

1. Definitions: For purposes of this Attachment, “Party” shall mean the Contractor, Grantee or Subrecipient, with 

whom the State of Vermont is executing this Agreement and consistent with the form of the Agreement.  

“Agreement” shall mean the specific contract or grant to which this form is attached. 

2. Entire Agreement: This Agreement, whether in the form of a contract, State-funded grant, or Federally-funded 

grant, represents the entire agreement between the parties on the subject matter. All prior agreements, 

representations, statements, negotiations, and understandings shall have no effect.   

3.  Governing Law, Jurisdiction and Venue; No Waiver of Jury Trial: This Agreement will be governed by the 

laws of the State of Vermont. Any action or proceeding brought by either the State or the Party in connection with 
this Agreement shall be brought and enforced in the Superior Court of the State of Vermont, Civil Division, 

Washington Unit.  The Party irrevocably submits to the jurisdiction of this court for any action or proceeding 

regarding this Agreement.  The Party agrees that it must first exhaust any applicable administrative remedies with 
respect to any cause of action that it may have against the State with regard to its performance under this 

Agreement. Party agrees that the State shall not be required to submit to binding arbitration or waive its right to a 

jury trial. 

4. Sovereign Immunity: The State reserves all immunities, defenses, rights or actions arising out of the State’s 

sovereign status or under the Eleventh Amendment to the United States Constitution. No waiver of the State’s 
immunities, defenses, rights or actions shall be implied or otherwise deemed to exist by reason of the State’s entry 

into this Agreement.  

5. No Employee Benefits For Party: The Party understands that the State will not provide any individual 
retirement benefits, group life insurance, group health and dental insurance, vacation or sick leave, workers 

compensation or other benefits or services available to State employees, nor will the State withhold any state or 

Federal taxes except as required under applicable tax laws, which shall be determined in advance of execution of 
the Agreement. The Party understands that all tax returns required by the Internal Revenue Code and the State of 

Vermont, including but not limited to income, withholding, sales and use, and rooms and meals, must be filed by 

the Party, and information as to Agreement income will be provided by the State of Vermont to the Internal 

Revenue Service and the Vermont Department of Taxes.  

6. Independence: The Party will act in an independent capacity and not as officers or employees of the State. 

7. Defense and Indemnity: The Party shall defend the State and its officers and employees against all third party 
claims or suits arising in whole or in part from any act or omission of the Party or of any agent of the Party in 

connection with the performance of this Agreement. The State shall notify the Party in the event of any such claim 

or suit, and the Party shall immediately retain counsel and otherwise provide a complete defense against the entire 
claim or suit.  The State retains the right to participate at its own expense in the defense of any claim.  The State 

shall have the right to approve all proposed settlements of such claims or suits.   

After a final judgment or settlement, the Party may request recoupment of specific defense costs and may file suit 

in Washington Superior Court requesting recoupment. The Party shall be entitled to recoup costs only upon a 

showing that such costs were entirely unrelated to the defense of any claim arising from an act or omission of the 

Party in connection with the performance of this Agreement.  

The Party shall indemnify the State and its officers and employees if the State, its officers or employees become 

legally obligated to pay any damages or losses arising from any act or omission of the Party or an agent of the Party 

in connection with the performance of this Agreement.   

Notwithstanding any contrary language anywhere, in no event shall the terms of this Agreement or any document 

furnished by the Party in connection with its performance under this Agreement obligate the State to (1) defend or 
indemnify the Party or any third party, or (2) otherwise be liable for the expenses or reimbursement, including 

attorneys’ fees, collection costs or other costs of the Party or any third party. 
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8. Insurance: Before commencing work on this Agreement the Party must provide certificates of insurance to show 
that the following minimum coverages are in effect. It is the responsibility of the Party to maintain current 

certificates of insurance on file with the State through the term of this Agreement. No warranty is made that the 

coverages and limits listed herein are adequate to cover and protect the interests of the Party for the Party’s 

operations. These are solely minimums that have been established to protect the interests of the State.  

Workers Compensation: With respect to all operations performed, the Party shall carry workers’ compensation 

insurance in accordance with the laws of the State of Vermont. Vermont will accept an out-of-state employer's 

workers’ compensation coverage while operating in Vermont provided that the insurance carrier is licensed to write 
insurance in Vermont and an amendatory endorsement is added to the policy adding Vermont for coverage 

purposes. Otherwise, the party shall secure a Vermont workers’ compensation policy, if necessary to comply with 

Vermont law.   

General Liability and Property Damage: With respect to all operations performed under this Agreement, the Party 

shall carry general liability insurance having all major divisions of coverage including, but not limited to:  

Premises - Operations  

Products and Completed Operations  

Personal Injury Liability  

Contractual Liability  

The policy shall be on an occurrence form and limits shall not be less than:  

$1,000,000 Each Occurrence  

$2,000,000 General Aggregate  

$1,000,000 Products/Completed Operations Aggregate  

$1,000,000 Personal & Advertising Injury 

Automotive Liability: The Party shall carry automotive liability insurance covering all motor vehicles, including 

hired and non-owned coverage, used in connection with the Agreement. Limits of coverage shall not be less than 

$500,000 combined single limit.  If performance of this Agreement involves construction, or the transport of 

persons or hazardous materials, limits of coverage shall not be less than $1,000,000 combined single limit.  

Additional Insured. The General Liability and Property Damage coverages required for performance of this 

Agreement shall include the State of Vermont and its agencies, departments, officers and employees as Additional 

Insureds.  If performance of this Agreement involves construction, or the transport of persons or hazardous 
materials, then the required Automotive Liability coverage shall include the State of Vermont and its agencies, 

departments, officers and employees as Additional Insureds.  Coverage shall be primary and non-contributory with 

any other insurance and self-insurance.   

Notice of Cancellation or Change. There shall be no cancellation, change, potential exhaustion of aggregate limits 

or non-renewal of insurance coverage(s) without thirty (30) days written prior written notice to the State.   

9. Reliance by the State on Representations: All payments by the State under this Agreement will be made in 

reliance upon the accuracy of all representations made by the Party in accordance with this Agreement, including 

but not limited to bills, invoices, progress reports and other proofs of work.  

10. False Claims Act: The Party acknowledges that it is subject to the Vermont False Claims Act as set 

forth in 32 V.S.A. § 630 et seq.  If the Party violates the Vermont False Claims Act it shall be liable to the 

State for civil penalties, treble damages and the costs of the investigation and prosecution of such 

violation, including attorney’s fees, except as the same may be reduced by a court of competent 

jurisdiction. The Party’s liability to the State under the False Claims Act shall not be limited 

notwithstanding any agreement of the State to otherwise limit Party’s liability.  

11. Whistleblower Protections: The Party shall not discriminate or retaliate against one of its employees 

or agents for disclosing information concerning a violation of law, fraud, waste, abuse of authority or acts 

threatening health or safety, including but not limited to allegations concerning the False Claims Act.  

Further, the Party shall not require such employees or agents to forego monetary awards as a result of 
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such disclosures, nor should they be required to report misconduct to the Party or its agents prior to 

reporting to any governmental entity and/or the public. 

12. Location of State Data: No State data received, obtained, or generated by the Party in connection with 
performance under this Agreement shall be processed, transmitted, stored, or transferred by any means outside the 

continental United States, except with the express written permission of the State.  

13. Records Available for Audit: The Party shall maintain all records pertaining to performance under this 
agreement. “Records” means any written or recorded information, regardless of physical form or characteristics, 

which is produced or acquired by the Party in the performance of this agreement. Records produced or acquired in a 

machine readable electronic format shall be maintained in that format. The records described shall be made 
available at reasonable times during the period of the Agreement and for three years thereafter or for any period 

required by law for inspection by any authorized representatives of the State or Federal Government. If any 

litigation, claim, or audit is started before the expiration of the three-year period, the records shall be retained until 

all litigation, claims or audit findings involving the records have been resolved.  

14. Fair Employment Practices and Americans with Disabilities Act: Party agrees to comply with the 

requirement of 21 V.S.A. Chapter 5, Subchapter 6, relating to fair employment practices, to the full extent 
applicable. Party shall also ensure, to the full extent required by the Americans with Disabilities Act of 1990, as 

amended, that qualified individuals with disabilities receive equitable access to the services, programs, and 

activities provided by the Party under this Agreement.  

15. Set Off: The State may set off any sums which the Party owes the State against any sums due the Party under 

this Agreement; provided, however, that any set off of amounts due the State of Vermont as taxes shall be in 

accordance with the procedures more specifically provided hereinafter.  

16. Taxes Due to the State:  

A. Party understands and acknowledges responsibility, if applicable, for compliance with State tax laws, 

including income tax withholding for employees performing services within the State, payment of use tax 

on property used within the State, corporate and/or personal income tax on income earned within the State.  

B. Party certifies under the pains and penalties of perjury that, as of the date this Agreement is signed, the 

Party is in good standing with respect to, or in full compliance with, a plan to pay any and all taxes due the 

State of Vermont.  

C. Party understands that final payment under this Agreement may be withheld if the Commissioner of Taxes 

determines that the Party is not in good standing with respect to or in full compliance with a plan to pay any 

and all taxes due to the State of Vermont.  

D. Party also understands the State may set off taxes (and related penalties, interest and fees) due to the State 

of Vermont, but only if the Party has failed to make an appeal within the time allowed by law, or an appeal 

has been taken and finally determined and the Party has no further legal recourse to contest the amounts 

due.  

17. Taxation of Purchases: All State purchases must be invoiced tax free.  An exemption certificate will be 

furnished upon request with respect to otherwise taxable items. 

18. Child Support: (Only applicable if the Party is a natural person, not a corporation or partnership.) Party states 

that, as of the date this Agreement is signed, he/she:  

A. is not under any obligation to pay child support; or  

B. is under such an obligation and is in good standing with respect to that obligation; or  

C. has agreed to a payment plan with the Vermont Office of Child Support Services and is in full compliance 

with that plan.  



RFP/PROJECT:#03440-21FSD-577       
 

  18 

Party makes this statement with regard to support owed to any and all children residing in Vermont. In addition, if 
the Party is a resident of Vermont, Party makes this statement with regard to support owed to any and all children 

residing in any other state or territory of the United States.  

19. Sub-Agreements: Party shall not assign, subcontract or subgrant the performance of this Agreement or any 
portion thereof to any other Party without the prior written approval of the State. Party shall be responsible and 

liable to the State for all acts or omissions of subcontractors and any other person performing work under this 

Agreement pursuant to an agreement with Party or any subcontractor. 

In the case this Agreement is a contract with a total cost in excess of $250,000, the Party shall provide to the State a 
list of all proposed subcontractors and subcontractors’ subcontractors, together with the identity of those 

subcontractors’ workers compensation insurance providers, and additional required or requested information, as 

applicable, in accordance with Section 32 of The Vermont Recovery and Reinvestment Act of 2009 (Act No. 54).   

Party shall include the following provisions of this Attachment C in all subcontracts for work performed solely for 

the State of Vermont and subcontracts for work performed in the State of Vermont:  Section 10 (“False Claims 
Act”); Section 11 (“Whistleblower Protections”); Section 12 (“Location of State Data”); Section 14 (“Fair 

Employment Practices and Americans with Disabilities Act”); Section 16 (“Taxes Due the State”); Section 18 

(“Child Support”); Section 20 (“No Gifts or Gratuities”); Section 22 (“Certification Regarding Debarment”); 

Section 30 (“State Facilities”); and Section 32.A (“Certification Regarding Use of State Funds”). 

20. No Gifts or Gratuities: Party shall not give title or possession of anything of substantial value (including 

property, currency, travel and/or education programs) to any officer or employee of the State during the term of this 

Agreement.  

21. Copies: Party shall use reasonable best efforts to ensure that all written reports prepared under this Agreement 

are printed using both sides of the paper.  

22. Certification Regarding Debarment: Party certifies under pains and penalties of perjury that, as of the date 

that this Agreement is signed, neither Party nor Party’s principals (officers, directors, owners, or partners) are 

presently debarred, suspended, proposed for debarment, declared ineligible or excluded from participation in 

Federal programs, or programs supported in whole or in part by Federal funds.  

Party further certifies under pains and penalties of perjury that, as of the date that this Agreement is signed, Party is 

not presently debarred, suspended, nor named on the State’s debarment list at: 

http://bgs.vermont.gov/purchasing/debarment  

23. Conflict of Interest: Party shall fully disclose, in writing, any conflicts of interest or potential 

conflicts of interest.   

24. Confidentiality: Party acknowledges and agrees that this Agreement and any and all information 

obtained by the State from the Party in connection with this Agreement are subject to the State of 

Vermont Access to Public Records Act, 1 V.S.A. § 315 et seq.   

25. Force Majeure: Neither the State nor the Party shall be liable to the other for any failure or delay of 

performance of any obligations under this Agreement to the extent such failure or delay shall have been 

wholly or principally caused by acts or events beyond its reasonable control rendering performance illegal 

or impossible (excluding strikes or lock-outs) (“Force Majeure”). Where Force Majeure is asserted, the 

nonperforming party must prove that it made all reasonable efforts to remove, eliminate or minimize such 

cause of delay or damages, diligently pursued performance of its obligations under this Agreement, 

substantially fulfilled all non-excused obligations, and timely notified the other party of the likelihood or 

actual occurrence of an event described in this paragraph.  
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26. Marketing: Party shall not refer to the State in any publicity materials, information pamphlets, press 

releases, research reports, advertising, sales promotions, trade shows, or marketing materials or similar 

communications to third parties except with the prior written consent of the State. 

27. Termination:  

A. Non-Appropriation: If this Agreement extends into more than one fiscal year of the State (July 1 to June 

30), and if appropriations are insufficient to support this Agreement, the State may cancel at the end of the 

fiscal year, or otherwise upon the expiration of existing appropriation authority. In the case that this 

Agreement is a Grant that is funded in whole or in part by Federal funds, and in the event Federal funds 

become unavailable or reduced, the State may suspend or cancel this Grant immediately, and the State shall 

have no obligation to pay Subrecipient from State revenues. 

B. Termination for Cause: Either party may terminate this Agreement if a party materially breaches its 

obligations under this Agreement, and such breach is not cured within thirty (30) days after delivery of the 

non-breaching party’s notice or such longer time as the non-breaching party may specify in the notice.   

C. Termination Assistance: Upon nearing the end of the final term or termination of this Agreement, without 

respect to cause, the Party shall take all reasonable and prudent measures to facilitate any transition 

required by the State.  All State property, tangible and intangible, shall be returned to the State upon 

demand at no additional cost to the State in a format acceptable to the State. 

28. Continuity of Performance: In the event of a dispute between the Party and the State, each party will 

continue to perform its obligations under this Agreement during the resolution of the dispute until this 

Agreement is terminated in accordance with its terms. 

29. No Implied Waiver of Remedies: Either party’s delay or failure to exercise any right, power or 

remedy under this Agreement shall not impair any such right, power or remedy, or be construed as a 

waiver of any such right, power or remedy.  All waivers must be in writing. 

30. State Facilities: If the State makes space available to the Party in any State facility during the term of 

this Agreement for purposes of the Party’s performance under this Agreement, the Party shall only use the 

space in accordance with all policies and procedures governing access to and use of State facilities which 

shall be made available upon request.  State facilities will be made available to Party on an “AS IS, 

WHERE IS” basis, with no warranties whatsoever. 

31. Requirements Pertaining Only to Federal Grants and Subrecipient Agreements: If this Agreement is a 

grant that is funded in whole or in part by Federal funds:  

A. Requirement to Have a Single Audit: The Subrecipient will complete the Subrecipient Annual Report 

annually within 45 days after its fiscal year end, informing the State of Vermont whether or not a Single 

Audit is required for the prior fiscal year. If a Single Audit is required, the Subrecipient will submit a copy 

of the audit report to the granting Party within 9 months. If a single audit is not required, only the 

Subrecipient Annual Report is required.  

For fiscal years ending before December 25, 2015, a Single Audit is required if the subrecipient expends 

$500,000 or more in Federal assistance during its fiscal year and must be conducted in accordance with 
OMB Circular A-133. For fiscal years ending on or after December 25, 2015, a Single Audit is required if 

the subrecipient expends $750,000 or more in Federal assistance during its fiscal year and must be 

conducted in accordance with 2 CFR Chapter I, Chapter II, Part 200, Subpart F. The Subrecipient Annual 

Report is required to be submitted within 45 days, whether or not a Single Audit is required.  

B. Internal Controls: In accordance with 2 CFR Part II, §200.303, the Party must establish and maintain 

effective internal control over the Federal award to provide reasonable assurance that the Party is managing 

the Federal award in compliance with Federal statutes, regulations, and the terms and conditions of the 

award. These internal controls should be in compliance with guidance in “Standards for Internal Control in 
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the Federal Government” issued by the Comptroller General of the United States and the “Internal Control 

Integrated Framework”, issued by the Committee of Sponsoring Organizations of the Treadway 

Commission (COSO). 

C. Mandatory Disclosures: In accordance with 2 CFR Part II, §200.113, Party must disclose, in a timely 

manner, in writing to the State, all violations of Federal criminal law involving fraud, bribery, or gratuity 

violations potentially affecting the Federal award. Failure to make required disclosures may result in the 

imposition of sanctions which may include disallowance of costs incurred, withholding of payments, 

termination of the Agreement, suspension/debarment, etc. 

32. Requirements Pertaining Only to State-Funded Grants: 

A. Certification Regarding Use of State Funds: If Party is an employer and this Agreement is a State-

funded grant in excess of $1,001, Party certifies that none of these State funds will be used to interfere with 

or restrain the exercise of Party’s employee’s rights with respect to unionization. 

B. Good Standing Certification (Act 154 of 2016): If this Agreement is a State-funded grant, Party hereby 

represents: (i) that it has signed and provided to the State the form prescribed by the Secretary of 

Administration for purposes of certifying that it is in good standing (as provided in Section 13(a)(2) of Act 

154) with the Agency of Natural Resources and the Agency of Agriculture, Food and Markets, or otherwise 

explaining the circumstances surrounding the inability to so certify, and (ii) that it will comply with the 

requirements stated therein. 

 

(End of Standard Provisions) 
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ATTACHMENT F 

AGENCY OF HUMAN SERVICES’ CUSTOMARY CONTRACT/GRANT PROVISIONS 

 

1. Definitions: For purposes of this Attachment F, the term “Agreement” shall mean the form of the contract or 

grant, with all of its parts, into which this Attachment F is incorporated. The meaning of the term “Party” when 

used in this Attachment F shall mean any named party to this Agreement other than the State of Vermont, the 

Agency of Human Services (AHS) and any of the departments, boards, offices and business units named in this 

Agreement.  As such, the term “Party” shall mean, when used in this Attachment F, the Contractor or Grantee 

with whom the State of Vermont is executing this Agreement.  If Party, when permitted to do so under this 

Agreement, seeks by way of any subcontract, sub-grant or other form of provider agreement to employ any other 

person or entity to perform any of the obligations of Party under this Agreement, Party shall be obligated to 

ensure that all terms of this Attachment F are followed.  As such, the term “Party” as used herein shall also be 

construed as applicable to, and describing the obligations of, any subcontractor, sub-recipient or sub-grantee of 

this Agreement.  Any such use or construction of the term “Party” shall not, however, give any subcontractor, 

sub-recipient or sub-grantee any substantive right in this Agreement without an express written agreement to that 

effect by the State of Vermont.   

 

2. Agency of Human Services:  The Agency of Human Services is responsible for overseeing all contracts and 

grants entered by any of its departments, boards, offices and business units, however denominated.  The 

Agency of Human Services, through the business office of the Office of the Secretary, and through its Field 

Services Directors, will share with any named AHS-associated party to this Agreement oversight, monitoring 

and enforcement responsibilities.  Party agrees to cooperate with both the named AHS-associated party to this 

contract and with the Agency of Human Services itself with respect to the resolution of any issues relating to 

the performance and interpretation of this Agreement, payment matters and legal compliance.   

 

3. Medicaid Program Parties (applicable to any Party providing services and supports paid for under Vermont’s 

Medicaid program and Vermont’s Global Commitment to Health Waiver): 

 
Inspection and Retention of Records: In addition to any other requirement under this Agreement or at law, 

Party must fulfill all state and federal legal requirements, and will comply with all requests appropriate to 

enable the Agency of Human Services, the U.S. Department of Health and Human Services (along with its 
Inspector General and the Centers for Medicare and Medicaid Services), the Comptroller General, the 

Government Accounting Office, or any of their designees: (i) to evaluate through inspection or other means the 

quality, appropriateness, and timeliness of services performed under this Agreement; and (ii) to inspect and 
audit any records, financial data, contracts, computer or other electronic systems of Party relating to the 

performance of services under Vermont’s Medicaid program and Vermont’s Global Commitment to Health 

Waiver.  Party will retain for ten years all documents required to be retained pursuant to 42 CFR 438.3(u). 

 
Subcontracting for Medicaid Services:  Notwithstanding any permitted subcontracting of services to be 

performed under this Agreement, Party shall remain responsible for ensuring that this Agreement is fully 

performed according to its terms, that subcontractor remains in compliance with the terms hereof, and that 
subcontractor complies with all state and federal laws and regulations relating to the Medicaid program in 

Vermont.  Subcontracts, and any service provider agreements entered into by Party in connection with the 

performance of this Agreement, must clearly specify in writing the responsibilities of the subcontractor or other 
service provider and Party must retain the authority to revoke its subcontract or service provider agreement or 

to impose other sanctions if the performance of the subcontractor or service provider is inadequate or if its 

performance deviates from any requirement of this Agreement.  Party shall make available on request all 

contracts, subcontracts and service provider agreements between the Party, subcontractors and other service 
providers to the Agency of Human Services and any of its departments as well as to the Center for Medicare 

and Medicaid Services. 
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Medicaid Notification of Termination Requirements:  Party shall follow the Department of Vermont Health 

Access Managed-Care-Organization enrollee-notification requirements, to include the requirement that Party 

provide timely notice of any termination of its practice.   

 
Encounter Data: Party shall provide encounter data to the Agency of Human Services and/or its departments 

and ensure further that the data and services provided can be linked to and supported by enrollee eligibility files 

maintained by the State.  
 

Federal Medicaid System Security Requirements Compliance: Party shall provide a security plan, risk 

assessment, and security controls review document within three months of the start date of this Agreement (and 
update it annually thereafter) in order to support audit compliance with 45 CFR 95.621 subpart F, ADP System 

Security Requirements and Review Process.  

 

4. Workplace Violence Prevention and Crisis Response (applicable to any Party and any subcontractors and 

sub-grantees whose employees or other service providers deliver social or mental health services directly to 

individual recipients of such services): 

 
Party shall establish a written workplace violence prevention and crisis response policy meeting the 

requirements of Act 109 (2016), 33 VSA §8201(b), for the benefit of employees delivering direct social or 

mental health services.  Party shall, in preparing its policy, consult with the guidelines promulgated by the U.S. 
Occupational Safety and Health Administration for Preventing Workplace Violence for Healthcare and Social 

Services Workers, as those guidelines may from time to time be amended. 

 
Party, through its violence protection and crisis response committee, shall evaluate the efficacy of its policy, 

and update the policy as appropriate, at least annually.  The policy and any written evaluations thereof shall be 

provided to employees delivering direct social or mental health services. 

 
Party will ensure that any subcontractor and sub-grantee who hires employees (or contracts with service 

providers) who deliver social or mental health services directly to individual recipients of such services, 

complies with all requirements of this Section. 
 

5. Non-Discrimination: 

 

Party shall not discriminate, and will prohibit its employees, agents, subcontractors, sub-grantees and other 

service providers from discrimination, on the basis of age under the Age Discrimination Act of 1975, on the 
basis of handicap under section 504 of the Rehabilitation Act of 1973, on the basis of sex under Title IX of the 

Education Amendments of 1972, and on the basis of race, color or national origin under Title VI of the Civil 

Rights Act of 1964.  Party shall not refuse, withhold from or deny to any person the benefit of services, 

facilities, goods, privileges, advantages, or benefits of public accommodation on the basis of disability, race, 
creed, color, national origin, marital status, sex, sexual orientation or gender identity as provided by Title 9 

V.S.A. Chapter 139.  

 
No person shall on the grounds of religion or on the grounds of sex (including, on the grounds that a woman is 

pregnant), be excluded from participation in, be denied the benefits of, or be subjected to discrimination, to 

include sexual harassment, under any program or activity supported by State of Vermont and/or federal funds.  
 

Party further shall comply with the non-discrimination requirements of Title VI of the Civil Rights Act of 1964, 

42 USC Section 2000d, et seq., and with the federal guidelines promulgated pursuant to Executive Order 13166 

of 2000, requiring that contractors and subcontractors receiving federal funds assure that persons with limited 
English proficiency can meaningfully access services. To the extent Party provides assistance to individuals 
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with limited English proficiency through the use of oral or written translation or interpretive services, such 
individuals cannot be required to pay for such services. 

 

6. Employees and Independent Contractors: 

 

Party agrees that it shall comply with the laws of the State of Vermont with respect to the appropriate 
classification of its workers and service providers as “employees” and “independent contractors” for all 

purposes, to include for purposes related to unemployment compensation insurance and workers compensation 

coverage, and proper payment and reporting of wages.  Party agrees to ensure that all of its subcontractors or 

sub-grantees also remain in legal compliance as to the appropriate classification of “workers” and “independent 
contractors” relating to unemployment compensation insurance and workers compensation coverage, and 

proper payment and reporting of wages.  Party will on request provide to the Agency of Human Services 

information pertaining to the classification of its employees to include the basis for the classification.  Failure to 
comply with these obligations may result in termination of this Agreement. 

 

7. Data Protection and Privacy: 

 

Protected Health Information: Party shall maintain the privacy and security of all individually identifiable 
health information acquired by or provided to it as a part of the performance of this Agreement.  Party shall 

follow federal and state law relating to privacy and security of individually identifiable health information as 

applicable, including the Health Insurance Portability and Accountability Act (HIPAA) and its federal 
regulations.  

Substance Abuse Treatment Information: Substance abuse treatment information shall be maintained in 

compliance with 42 C.F.R. Part 2 if the Party or subcontractor(s) are Part 2 covered programs, or if substance 

abuse treatment information is received from a Part 2 covered program by the Party or subcontractor(s). 

Protection of Personal Information: Party agrees to comply with all applicable state and federal statutes to 

assure protection and security of personal information, or of any personally identifiable information (PII), 
including the Security Breach Notice Act, 9 V.S.A. § 2435, the Social Security Number Protection Act, 9 

V.S.A. § 2440, the Document Safe Destruction Act, 9 V.S.A. § 2445 and 45 CFR 155.260.  As used here, PII 

shall include any information, in any medium, including electronic, which can be used to distinguish or trace an 
individual’s identity, such as his/her name, social security number, biometric records, etc., either alone or when 

combined with any other personal or identifiable information that is linked or linkable to a specific person, such 

as date and place or birth, mother’s maiden name, etc. 

Other Confidential Consumer Information:  Party agrees to comply with the requirements of AHS Rule No. 

08-048 concerning access to and uses of personal information relating to any beneficiary or recipient of goods, 

services or other forms of support.  Party further agrees to comply with any applicable Vermont State Statute 
and other regulations respecting the right to individual privacy.  Party shall ensure that all of its employees, 

subcontractors and other service providers performing services under this agreement understand and preserve 

the sensitive, confidential and non-public nature of information to which they may have access. 

Data Breaches: Party shall report to AHS, though its Chief Information Officer (CIO), any impermissible use 

or disclosure that compromises the security, confidentiality or privacy of any form of protected personal 

information identified above within 24 hours of the discovery of the breach.  Party shall in addition comply 
with any other data breach notification requirements required under federal or state law. 

 

8. Abuse and Neglect of Children and Vulnerable Adults: 

 

Abuse Registry.  Party agrees not to employ any individual, to use any volunteer or other service provider, or to 
otherwise provide reimbursement to any individual who in the performance of services connected with this 

agreement provides care, custody, treatment, transportation, or supervision to children or to vulnerable adults if 
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there has been a substantiation of abuse or neglect or exploitation involving that individual. Party is responsible 
for confirming as to each individual having such contact with children or vulnerable adults the non-existence of 

a substantiated allegation of abuse, neglect or exploitation by verifying that fact though (a) as to vulnerable 

adults, the Adult Abuse Registry maintained by the Department of Disabilities, Aging and Independent Living 

and (b) as to children, the Central Child Protection Registry (unless the Party holds a valid child care license or 
registration from the Division of Child Development, Department for Children and Families).  See 33 V.S.A. 

§4919(a)(3) and 33 V.S.A. §6911(c)(3). 

 
Reporting of Abuse, Neglect, or Exploitation.  Consistent with provisions of 33 V.S.A. §4913(a) and §6903, 

Party and any of its agents or employees who, in the performance of services connected with this agreement, (a) 

is a caregiver or has any other contact with clients and (b) has reasonable cause to believe that a child or 
vulnerable adult has been abused or neglected as defined in Chapter 49 or abused, neglected, or exploited as 

defined in Chapter 69 of Title 33 V.S.A. shall: as to children, make a report containing the information required 

by 33 V.S.A. §4914 to the Commissioner of the Department for Children and Families within 24 hours; or, as 

to a vulnerable adult, make a report containing the information required by 33 V.S.A. §6904 to the Division of 
Licensing and Protection at the Department of Disabilities, Aging, and  Independent Living within 48 hours. 

Party will ensure that its agents or employees receive training on the reporting of abuse or neglect to children 

and abuse, neglect or exploitation of vulnerable adults.  
 

9. Information Technology Systems: 

 

Computing and Communication: Party shall select, in consultation with the Agency of Human Services’ 

Information Technology unit, one of the approved methods for secure access to the State’s systems and data, if 
required. Approved methods are based on the type of work performed by the Party as part of this agreement. 

Options include, but are not limited to:  

 

1. Party’s provision of certified computing equipment, peripherals and mobile devices, on a separate 

Party’s network with separate internet access. The Agency of Human Services’ accounts may or may 

not be provided.  

 

2. State supplied and managed equipment and accounts to access state applications and data, 

including State issued active directory accounts and application specific accounts, which follow the 

National Institutes of Standards and Technology (NIST) security and the Health Insurance Portability 

& Accountability Act (HIPAA) standards. 

 

Intellectual Property/Work Product Ownership: All data, technical information, materials first gathered, 
originated, developed, prepared, or obtained as a condition of this agreement and used in the performance of 

this agreement -- including, but not limited to all reports, surveys, plans, charts, literature, brochures, mailings, 

recordings (video or audio), pictures, drawings, analyses, graphic representations, software computer programs 

and accompanying documentation and printouts, notes and memoranda, written procedures and documents, 
which are prepared for or obtained specifically for this agreement, or are a result of the services required under 

this grant -- shall be considered "work for hire" and remain the property of the State of Vermont, regardless of 

the state of completion unless otherwise specified in this agreement. Such items shall be delivered to the State 
of Vermont upon 30-days notice by the State. With respect to software computer programs and / or source 

codes first developed for the State, all the work shall be considered "work for hire,” i.e., the State, not the Party 

(or subcontractor or sub-grantee), shall have full and complete ownership of all software computer programs, 
documentation and/or source codes developed.  

 

 Party shall not sell or copyright a work product or item produced under this agreement without explicit 

permission from the State of Vermont. 
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 If Party is operating a system or application on behalf of the State of Vermont, Party shall not make information 
entered into the system or application available for uses by any other party than the State of Vermont, without 

prior authorization by the State. Nothing herein shall entitle the State to pre-existing Party’s materials.  

 

Party acknowledges and agrees that should this agreement be in support of the State's implementation of the 
Patient Protection and Affordable Care Act of 2010, Party is subject to the certain property rights provisions of 

the Code of Federal Regulations and a Grant from the Department of Health and Human Services, Centers for 

Medicare & Medicaid Services.  Such agreement will be subject to, and incorporates here by reference, 45 CFR 
74.36, 45 CFR 92.34 and 45 CFR 95.617 governing rights to intangible property.   

 

Security and Data Transfers: Party shall comply with all applicable State and Agency of Human Services' 
policies and standards, especially those related to privacy and security. The State will advise the Party of any 

new policies, procedures, or protocols developed during the term of this agreement as they are issued and will 

work with the Party to implement any required.  

 
Party will ensure the physical and data security associated with computer equipment, including desktops, 

notebooks, and other portable devices, used in connection with this Agreement. Party will also assure that any 

media or mechanism used to store or transfer data to or from the State includes industry standard security 
mechanisms such as continually up-to-date malware protection and encryption. Party will make every 

reasonable effort to ensure media or data files transferred to the State are virus and spyware free. At the 

conclusion of this agreement and after successful delivery of the data to the State, Party shall securely delete 
data (including archival backups) from Party’s equipment that contains individually identifiable records, in 

accordance with standards adopted by the Agency of Human Services.  

 

Party, in the event of a data breach, shall comply with the terms of Section 7 above. 
 

10. Other Provisions: 

 

Environmental Tobacco Smoke. Public Law 103-227 (also known as the Pro-Children Act of 1994) and 

Vermont’s Act 135 (2014) (An act relating to smoking in lodging establishments, hospitals, and child care 
facilities, and on State lands) restrict the use of tobacco products in certain settings. Party shall ensure that no 

person is permitted: (i) to use tobacco products or tobacco substitutes as defined in 7 V.S.A. § 1001 on the 

premises, both indoor and outdoor, of any licensed child care center or afterschool program at any time; (ii) to 
use tobacco products or tobacco substitutes on the premises, both indoor and in any outdoor area designated for 

child care, health or day care services, kindergarten, pre-kindergarten, elementary, or secondary education or 

library services; and (iii) to use tobacco products or tobacco substitutes on the premises of a licensed or 

registered family child care home while children are present and in care. Party will refrain from promoting the 
use of tobacco products for all clients and from making tobacco products available to minors. 

 

Failure to comply with the provisions of the federal law may result in the imposition of a civil monetary penalty 
of up to $1,000 for each violation and/or the imposition of an administrative compliance order on the 

responsible entity.  The federal Pro-Children Act of 1994, however, does not apply to portions of facilities used 

for inpatient drug or alcohol treatment; service providers whose sole source of applicable federal funds is 
Medicare or Medicaid; or facilities where Women, Infants, & Children (WIC) coupons are redeemed. 

 

2-1-1 Database: If Party provides health or human services within Vermont, or if Party provides such services 

near the Vermont border readily accessible to residents of Vermont, Party shall adhere to the 
"Inclusion/Exclusion" policy of Vermont's United Way/Vermont 211 (Vermont 211), and will provide to 

Vermont 211 relevant descriptive information regarding its agency, programs and/or contact information as 

well as accurate and up to date information to its database as requested. The “Inclusion/Exclusion” policy can 
be found at www.vermont211.org. 

 

http://www.vermont211.org/


RFP/PROJECT:#03440-21FSD-577       
 

  26 

Voter Registration:  When designated by the Secretary of State, Party agrees to become a voter registration 
agency as defined by 17 V.S.A. §2103 (41), and to comply with the requirements of state and federal law 

pertaining to such agencies. 

 

Drug Free Workplace Act:  Party will assure a drug-free workplace in accordance with 45 CFR Part 76. 
 

Lobbying: No federal funds under this agreement may be used to influence or attempt to influence an officer or 

employee of any agency, a member of Congress, an officer or employee of Congress, or an employee of a 
member of Congress in connection with the awarding of any federal contract, continuation, renewal, 

amendments other than federal appropriated funds.   

 
AHS ATT. F  5/16/2018 

 
 

 
 



 

 

 
ATTACHMENT G 

Department for Children and Families, Family Services Division 
Financial Report and Request for Funds 

This form can be obtained and submitted electronically by emailing AHS.DCFFSDInvoicesREU@vermont.gov 

Subrecipient Tax ID/Fed ID:   

Name of Subrecipient:   

Address:   

Contact Person:   

Phone:   

E-Mail:   

Grant #:   

Project Title:   

Period Covered From/To:   

      

SECTION I: GRANT AWARD AMOUNT GRANT FUNDS 

DCF Awarded Amount     

SECTION II: RECEIPTS     

1) Funds Received Prior To This Period   

2) Funds Received During This Period   

3) Total Received To Date (1+2=3) $0.00 

SECTION III: EXPENDITURES 

1) Funds Expended Prior To This Period   

2) Funds Expended During This Period   

3) Total Expenditures To Date (1+2=3) $0.00 

SECTION IV: BALANCE     

1) Total Receipts (Sections II, Line 3) $0.00 

2) Less Total Expenditures (Section III, Line 3) $0.00 

3) Total On Hand (1-2=3)   $0.00 

SECTION V: REQUEST FOR FUNDS   

Additional Cash Requested     

    
APPROVALS FOR PAYMENT:   
SUBRECIPIENT CERTIFIES THAT THE INVOICED AMOUNTS HAVE BEEN SPENT ON ALLOWABLE ACTIVITIES AND PURPOSES IN ACCORDANCE 

WITH THE GRANT AGREEMENT.  THE SUBRECIPIENT AGREES TO PRODUCE, ON REQUEST, THE SOURCE DOCUMENTS UPON WHICH THIS 
INVOICE IS BASED. 

      
(Name) (Title) (Date)             

      

     
DCF PROGRAM MANAGER (Title) (Date)             

 
FINANCIAL REPORTING INSTRUCTIONS 

mailto:AHS.DCFFSDInvoicesREU@vermont.gov


 

 

 
TAX ID # OR FEDERAL ID #:  
THIS IS YOUR NUMBER ASSIGNED TO YOUR AGENCY FROM THE FEDERAL GOVERNMENT.  
 
PROJECT TITLE:   
TITLE OF THE PROGRAM PROJECT AS IT APPEARS ON THE GRANT APPLICATION. 
 
SECTION I – GRANT AWARD AMOUNT:  
 DCF/  JJDP  AWARDED AMOUNT – INDICATE THE TOTAL GRANT AWARD. 
 
SECTION II-RECEIPTS: 

1. GRANT FUNDS RECEIVED PRIOR TO THIS QUARTER:  INDICATE THE AMOUNT OF GRANT FUNDS RECEIVED PRIOR TO THE 

QUARTER OF THIS GRANT PERIOD ONLY. 
2. GRANT FUNDS RECEIVED DURING THIS QUARTER:  INDICATE THE AMOUNT OF GRANT FUNDS RECEIVED DURING THE 

QUARTER YOU ARE REPORTING ON. 
3. TOTAL RECEIVED TO DATE:  ADD THE FIGURES FROM LINES 1 AND 2 AND ENTER THAT FIGURE ON LINE 3. 
 
SECTION III-EXPENDITURES: 

1. GRANT FUNDS EXPENDED PRIOR TO THIS QUARTER:  INDICATE THE GRANT FUNDS THAT YOU SPENT PRIOR TO THIS 

QUARTER  WHICH YOU ARE REPORTING ON. 
2. GRANT FUNDS EXPENDED DURING THIS QUARTER:  INDICATE THE GRANT FUNDS THAT YOU SPENT DURING THE 

QUARTER YOU ARE REPORTING ON. 
3. TOTAL EXPENDITURES TO DATE:  ADD THE FIGURES FROM LINES 2 AND 2 AND ENTER THAT FIGURE ON LINE 3. 
 
SECTION IV-BALANCE: 

1. TOTAL RECEIPTS:  ENTER THE FIGURE FROM LINE 3 IN SECTION II. 
2. LESS TOTAL EXPENDITURES:  ENTER THE FIGURE FROM LINE 3 IN SECTION III. 
3. TOTAL ON HAND:  SUBTRACT LINE 2 FROM LINE 1 AND ENTER THAT FIGURE ON LINE 3.  IF YOU HAVE A NEGATIVE 

BALANCE, PUT PARENTHESES AROUND THE FIGURE. 
 
SECTION V-REQUEST FOR FUNDS: 

ADDITIONAL CASH REQUESTED:  TO REQUEST GRANT FUNDS, YOU MUST PUT THE DOLLAR AMOUNT YOU ARE REQUESTING 

ON THIS  
 
LINE. $ ______________________ 
 
 

 
 

Please Note: Do not include other Grant information.  Report for the Grant Number on the form only. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

ATTACHMENT K  



 

 

Office of Juvenile Justice and Delinquency Prevention (OJJDP) 
Special Conditions (FFY20)  

 
The Subrecipient shall comply with the Special Conditions as set forth by OJJDP as noted below.  

 
1. Requirements of the award; remedies for non-compliance or for materially false statements:  

The conditions of this award are material requirements of the award. Compliance with any assurances or 
certifications submitted by or on behalf of the recipient that relate to conduct during the period of performance 
also is a material requirement of this award. 
 
Limited Exceptions. In certain special circumstances, the U.S. Department of Justice ("DOI") may determine 
that it will not enforce, or enforce only in part, one or more requirements otherwise applicable to the award. Any 
such exceptions regarding enforcement, including any such exceptions made during the period  of 
performance, are (or will  be during the period ofperfom1ance) set out through the Office of Justice Programs 
("OJP") webpage entitled "Legal Notices: Special circumstances as to particular award conditions" 
(ojp.gov/funding/Explore/LegalNot ices-AwardReqts.htm),and incorporated by reference into the award. 
 
By signing and accepting this award on behalf of the recipient, the authorized recipient official accepts all 
material requirements of the award, and specifically adopts, as if personally executed by the authorized 
recipient official, all assurances or certifications submitted by or on behalf of the recipient that relate to conduct 
during the period of performance. 
 
Failure to comply with one or more award requirements -- whether a condition set out in full below w, a 
condition incorporated by reference below, or an assurance or certification related to conduct during the award 
period -- may result in OJP taking appropriate action with respect to the recipient and the award. Among other 
things, the OJP may withhold award funds, disallow costs, or suspend or terminate the award. DOJ, including 
OJP, also may take other legal action as appropriate. 
 
Any materially false, fictitious , or fraudulent statement to the federal government related to this award (or 
concealment or omission of a material fact) may be the subject of criminal prosecution (including  under 18 
U.S.C. l 00 l and /or 1621, and/or 34 U.S.C. l 0271-10273), and also may lead to imposition of civil penalties 
and administrative remedies for false claims or otherwise (including under 31 U.S.C. 3729-3730 and 3801-
3812). 
 
Should any provision of a requirement of this award be held to be invalid or unenforceable by its tenns, that 
provision shall first be applied with a limited construction so as to give it the maximum effect permitted by law. 
Should it be held, instead, that the provision is utterly invalid or -unenforceable, such provision shall be deemed 
severable from this award. 
 

2. Applicability of Part 200 Uniform Requirements: 
The Uniform Administrative Requirements, Cost Principles, and Audit Requirements in 2 C.F.R. Part 200, as 
adopted and supplemented by DOJ in 2 C.F.R. Part 2800 (together, the "Part 200 Uniform Requirements") 
apply to this FY 2020 award from OJP. 
 
The Part 200 Uniform Requirements were first adopted by DOJ on December 26, 2014. If this FY 2020 award 
supplements funds previously awarded by OJP under the same award number (e.g., funds awarded during or 
before December 2014) , the Part 200 Uniform Requirements apply with respect to all funds under that award 
number (regardless of the award date, and regardless of whetber derived from the initial award or a 
supplemental award) that are obligated on or after the acceptance date of this FY 2020 award. 
 
For more information and resources on the Part 200 Uniform Requirements as they relate to OJP awards and 
subawards ("subgrants"), see the OJP website at https://ojp.gov/funding /Part200Un iformRequirements.htm. 
 
Record retention and access: Records pertinent to the award that the recipient (and any subrecipient 
("subgrantee") at any tier) must retain -- typically for a period of3 years from the date of submission of the final 
expenditure report (SF 425), unless a different retention period applies -- and to which the recipient (and any 
subrecipient ("subgrantee") at any tier) must provide access, include performance measurement in formation, in 
addition to the financial records , supporting documents , statistical records, and other pertinent records 
indicated at 2 C.F.R. 200.333. 



 

 

 
In the event that an award-related question arises from documents or other materials prepared or distributed by 
OJP that may appear to conflict with, or differ in some way from, the provisions of the Part 200 Uniform 
Requirements, the recipient is to contact OJP promptly for clarification. 
 

3. Compliance with DOJ Grants Financial Guide: 
References to the DOJ Grants Financial Guide are to the DOJ Grants Financial Guide as posted on the OJP 
website (currently, the "DOJ Grants Financial Guide" available at https://ojp.gov/financialgu ide/DOJ/in 
dex.htm), including any updated version that may be posted during the period of performance. The recipient 
agrees to comply with the DOJ Grants Financial Guide. 
 

4. Reclassification of various statutory provisions to a new Title 34 of the United States Code: 
On September 1, 2017 , various statutory provisions previously codified elsewhere in the U.S. Code were 
editorially reclassified (that is, moved and renumbered) to a new Title 34, entitled "Crime Control and Law 
Enforcement." The reclassification encompassed a number of statutory provisions pertinent to OJP awards 
(that is, OJP grants and cooperative agreements), including many provisions previously codified in Title 42 of 
the U.S. Code. 
 
Effective as of September I , 2017, any reference in this award document to a statutory provision that has been 
reclassified to the new Title 34 of the U.S. Code is to be read as a reference to that statutory provision as 
reclassified to Title 34. This rule of construction specifically includes references set out in award conditions, 
references set out in material incorporated by reference through award conditions, and references set out in 
other award requirements. 
 

5. Required training for Point of Contact and all Financial Points of Contact:  
Both the Point of Contact (POC) and all Financial Points of Contact (FPOCs) for this award must have 
successfully completed an "OJP financial management and grant administration training"  by 120 days after the 
date of the recipient's acceptance of the award. Successful completion of such a training on or after January I, 
2018, will satisfy this condition. 
 
In the event that either the POC or an FPOC for this award changes during the period of performance, the new 
POC or FPOC must have successfully completed an "OJP financial management and grant administration 
training" by 120 calendar days after -- (I) the date of OJP's approval of the "Change Grantee Contact" GAN (in 
the case of a new 
POC), or (2) the date the POC enters information on the new FPOC in GMS (in the case of a new FPOC). 
Successful completion of such a training on or after January I , 2018, will satisfy this condition. 
 
A  list of OJP trainings  that OJP will  consider "OJP financial  management  and grant administration  training"  
for purposes of this condition is available at https: //www.ojp.gov /training/fmts.htm . All trainings that satisfy this 
condition include a session on grant fraud prevention and detection. 
 
The recipient should anticipate that OJP will immediately withhold ("freeze") award funds if the recipient fails to 
comply with this condition. The recipient's failure to comply also may lead OJP to impose additional appropriate 
conditions on this award. 
 

6. Requirements related to "de minimis" indirect cost rate:  
A recipient that is eligible under the Part 200 Uniform Requirements and other applicable law to use the "de 
minimis" indirect cost rate described in 2 C.F.R. 200.414(f), and that elects to use the "de minimis" indirect cost 
rate, must advise OJP in writing of both its eligibility and its election, and must comply with all associated 
requirements in the Part 200 Unifonn Requirements. The "de minimis"  rate may  be applied  only  to modified  
total  direct costs (MTDC)  as defined by the Part 200 Uniform Requirements. 
 

7. Requirement to report potentially duplicative funding:  
If the recipient currently has other active awards of federal funds, or if the recipient receives any other award of 
federal funds during the period of performance for this award, the recipient promptly must determine whether 
funds from any of those other federal awards have been, are being, or are to be used (in whole or in part) for 
one or more of the identical cost items for which funds are provided under this award. If so, the recipient must 
promptly notify the DOJ awarding agency (OJP or OVW, as appropriate) in writing of the potential duplication, 
and, if so, requested by the DOJ awarding agency, must seek a budget-modification or change-of-project-scope 
grant adjustment notice (GAN) to eliminate any inappropriate duplication of funding. 



 

 

 
8. Requirements related to System for Award Management and Universal Identifier Requirements:  

The recipient must comply with applicable requirements regarding the System for Award Management (SAM), 
currently accessible at https://www.sam.gov/. This includes applicable requirements regarding registration with 
SAM, as well as maintaining the currency of information in SAM. 
 
The recipient also must comply with applicable restrictions on subawards ("subgrants") to first-tier subrecipients 
(first-tier "subgrantees") , including restrictions on subawards to entities that do not acquire and provide (to the 
recipient) the unique entity identifier required for SAM registration. 
 
The details of the recipient's obligations related to SAM and to unique entity identifiers are posted on the OJP 
web site at https ://ojp.gov/funding/Explore /SAM.htm (Award condition: System for Award Management (SAM) 
and Universal Identifier Requirements) and are incorporated by reference here. 
 
This condition does not apply to an award to an individual who received the award as a natural person (i.e., 
unrelated to any business or non-profit organization that he or she may own or operate in his or her name). 
 

9. Employment eligibility verification for hiring under the award 
I. The recipient (and any subrecipient at any tier) must-- 
 
A. Ensure that, as part of the hiring process for any position within the United States that is or will be 
funded (in whole or in part) with award funds, the recipient (or any subrecipient) properly verifies the 
employment eligibility of the individual who is being hir ed, consistent with the provisions of8 U.S.C. 
1324a(a)(I) and (2). 
 
B. Notify all persons associated with the recipient (or any subrecipient) who are or will be involved in 
activities under this award of both-- 
 
(I) this award requirement for verification of employment eligibility, and 
 
(2) the associated provisions in 8 U.S.C. I 324a(a)( I) and (2) that, generally speaking, make it unlawful, 
in the United States, to hire (or recruit for employment) certain aliens. 
 
C. Provide training (to the extent necessary) to those persons required by this condition to be notified of 
the award requirement for employment eligibility verification and of the associated provisions of 8 
U.S.C. 1324a(a)(l) and (2). 
 
D. As part of the recordkeeping for the award (including pursuant to the Part 200 Uniform 
Requirements), maintain records of all employment eligibility verifications pertinent to compliance with 
this award condition in accordance with Form I-9 record retention requirements, as well as records of 
all pertinent notifications and trainings. 
 
2. Monitoring 
 
The recipient's monitoring responsibilities include monitoring of subrecipient compliance with this 
condition. 
 
3. Allowable costs 
 
To the extent that such costs are not reimbursed under any other federal program, award funds may be 
obligated for the reasonable, necessary, and allocable costs (if any) of actions designed to ensure 
compliance with this condition. 
 
4. Rules of construction 
 
A. Staff involved in the hiring process 
 
For purposes of this condition, persons "who are or will be involved in activities under this award" 
specifically includes (without limitation) any and all recipient (or any subrecipient) officials or other staff 



 

 

who are or will be involved in the hiring process with respect to a position that is or will be funded (in 
whole or in part) with award funds. 
 
B. Employment eligibility confirmation with E-Verify 
 
For purposes of satisfying the requirement of this condition regarding verification of employment 
eligibility, the recipient (or any subrecipient) may choose to participate in, and use, E-Verify (www.e-ver 
if y.gov), provided an appropriate person authorized to act on behalf of the recipient (or subrecipient) 
uses E-Verify (and follows the proper E-Verify procedures, including in the event of a "Tentative  Non 
confirmation" or a "Final  Non confirmation") to confirm employment eligibility for each hiring for a 
position in the United States that is or will be funded (in whole or in part) with award funds. 
 
C. "United States" specifically includes the District of Columbia, Puerto Rico, Guam, the Virgin Islands 
of the United States, and the Commonwealth of the Northern Mariana Islands. 
 
D. Nothing in this condition shall be understood to authorize or require any recipient, any subrecipient 
at any tier , or any person or other entity, to violate any federal law, including any applicable civil rights 
or nondiscrimination law. 
 
E. Nothing in this condition, including in paragraph 4.B., shall be understood to relieve any recipient, 
any subrecipient at any tier, or any person or other entity, of any obligation otherwise imposed by law, 
including 8 U.S .C. 1324a(a)(l) and (2). 
 
Questions about E-Verify should be directed to DHS.  For more information about E-Verify visit the E-
Verify website (https://www.e-verify.gov/) or email E-Yerify at E-Verify@dhs.gov. E-Yerify employer 
agents can email E Verify at E-VerifyEmployerAgent@dhs .gov. 
 
Questions about the meaning or scope of this condition should be directed to OJP, before award 
acceptance. 
 

10. Requirement to report actual or imminent breach of personally identifiable information (PII) 
The recipient (and any "subrecipient" at any tier) must have written procedures in place to respond in the event 
of an actual or imminent "breach" (0MB M-17-12) if it (or a subrecipient) -- ( I) creates, collects, uses, processes 
, stores, maintains, disseminates, discloses, or disposes of" personally identifiable information (PII)" (2 CFR 
200.79) within the scope of an OJP grant-funded program or activity, or (2) uses or operates a "Federal 
information system" (0MB Circular A-130).  The recipient's breach procedures must include a requirement to 
report actual or imminent breach of PII to an OJP Program Manager no later than 24 hours after an occurrence 
of an actual breach, or the detection of an imminent breach. 
 

11. All subawards ("subgrants") must have specific federal authorization. 
The recipient, and any subrecipient ("subgrantee") at any tier, must comply with all applicable requirements for 
authorization of any subaward. This condition applies to agreements that -- for purposes of federal grants 
administrative requirements -- OJP considers a "subaward" (and therefore does not consider a procurement 
"contract"). 
 
The details of the requirement for authorization of any subaward are posted on the OJP web site at 
bttps://ojp.gov/fundin g/Explore/SubawardAuthorization.htm (Award condition: All subawards ("subgrants") must 
have specific federal authorization) and are incorporated by reference here. 
 

12. Specific post-award approval required to use a noncompetitive approach in any procurement contract that 
would exceed $250,000. 
The recipient, and any subrecipient ("subgrantee") at any tier, must comply with all applicable requirements to 
obtain specific advance approval to use a noncompetitive approach in any procurement contract that would 
exceed the Simplified Acquisition Threshold (currently, $250,000). This condition applies to agreements that -- 
for purposes of federal grants administrative requirements -- OJP considers a procurement "contract" (and 
therefore does not consider a subaward). 
 
The details of the requirement for advance approval to use a noncompetitive approach in a procurement 
contract under an OJP award are posted on the OJP web site at 
https://ojp.gov/funding/Explore/NoncompetitiveP rocurement.htm (Award condition: Specific post-award 



 

 

approval required to use a noncompetitive approach in a procurement contract (if contract would exceed 
$250,000)) and are incorporated by reference here. 
 

13. Unreasonable restrictions on competition under the award; association with federal government. 
SCOPE. This condition applies with respect to any procurement of property or services that is funded (in whole 
or in part) by this award, whether by the recipient or by any subrecipient at any tier, and regardless of the dollar 
amount of the purchase or acquisition, the method of procurement, or the nature of any legal instrument used. 
The provisions of this condition must be among those included in any subaward (at any tier). 
 
1. No discrimination, in procurement transactions, against associates of the federal government 
 
Consistent with the (DOJ) Part 200 Uniform Requirements -- including as set out at 2 C.F.R. 200.300 (requiring 
awards to be "manage[d] and administer[ed] in a manner so as to ensure that Federal funding is expended, and 
associated programs are implemented in full accordance with U.S. statutory and public policy requirements") 
and 
200.3 l 9(a) (generally requiring "[a]ll procurement transactions [to] be conducted in a manner providing full and 
open competition" and forbidding practices "restrictive of competition," such as "[p]lacing unreasonable 
requirements on firms in order for them to qualify to do business" and taking "[a]ny arbitrary action in the 
procurement process") -- no recipient (or subrecipient, at any tier) may (in any procurement transaction) 
discriminate against any person or entity on the basis of such person or entity's status as an "associate of the 
federal government" (or on the basis of such person or entity's status as a parent, affiliate, or subsidiary of such 
an associate), except as expressly set out in 2 C.F.R. 
200.3 l 9(a) or as specifically authorized by USDOJ. 
 
2. Monitoring 
 
The recipient's monitoring responsibilities include monitoring of subrecipient compliance with this condition. 
 
3. Allowable costs 
 
To the extent that such costs are not reimbursed under any other federal program, award funds may be 
obligated for the reasonable, necessary, and allocable costs (if any) of actions designed to ensure compliance 
with this condition. 
 
4. Rules of construction 
 
A. The term "associate of the federal government" means any person or entity engaged or employed (in the 
past or at present) by or on behalf of the federal government -- as an employee, contractor or subcontractor (at 
any tier), grant recipient or -subrecipient (at any tier), agent, or otherwise -- in undertaking any work, project, or 
activity for or on behalf of (or in providing goods or services to or on behalf of) the federal government, and 
includes any applicant for such employment or engagement, and any person or entity committed by legal 
instrument to undertake any such work, project, or activity (or to provide such goods or services) in future. 
 
B. Nothing in this condition shall be understood to authorize or require any recipient, any subrecipient at any 
tier, or any person or other entity, to violate any federal law, including any applicable civil rights or 
nondiscrimination law. 
 

14. Requirements pertaining to prohibited conduct related to trafficking in persons (including reporting requirements 
and OJP authority to tenninate award). 
The recipient, and any subrecipient ("subgrantee") at any tier, must comply with all applicable requirements 
(including requirements to report allegations) pertaining to prohibited conduct related to the trafficking of 
persons, whether on the part of recipients, subrecipients ("subgrantees") , or individuals defined (for purposes 
of this condition) as "employees" of the recipient or of any subrecipient. 
 
The details of the recipient's obligations related to prohibited conduct related to trafficking in persons are posted 
on the OJP web site at https://ojp.gov/funding/Explore/Prohi bitedConduct-Trafficking.htm   (Award condition:   
Prohibited conduct by recipients and subrecipients related to trafficking in persons (including reporting 
requirements and OJP authority to terminate award)), and are incorporated by reference here. 
 



 

 

15. Compliance with applicable rules regarding approval, planning, and reporting of conferences, meetings, 
trainings, and other events.  
The recipient, and any subrecipient ("subgrantee") at any tier, must comply with all applicable laws, regulations, 
policies, and official DOJ guidance (including specific cost limits, prior approval and reporting requirements, 
where applicable) governing the use of federal funds for expenses related to conferences (as that term is 
defined by DOJ), including the provision of food and/or beverages at such conferences, and costs of 
attendance at such conferences. 
 
Information on the pertinent DOJ definition of conferences and the rules applicable to this award appears in the 
DOJ Grants Financial Guide (currently, as section 3.10 of "Post award Requirements" in the "DOJ Grants 
Financial Guide"). 
 

16. Requirement for data on performance and effectiveness under the award 
The recipient must collect and maintain data that measure the performance and effectiveness of work under 
this award. The data must be provided to OJP in the manner (including within the timeframes) specified by OJP 
in the program solicitation or other applicable written guidance. Data collection supports compliance with the 
Government Performance and Results Act (GPRA) and the GPRA Modernization Act of 2010, and other 
applicable laws 

17. OJP Training Guiding Principles. 
Any training or training materials that the recipient -- or any subrecipient ("subgrantee") at any tier -- develops 
or delivers with OJP award funds must adhere to the OJP Training Guiding Principles for Grantees and 
Subgrantees, available at https://ojp.gov/funding/Imple ment/TrainingPrinciplesF orGrantees-Subgrantees.htm. 
 

18. Effect of failure to address audit issues. 
The recipient understands and agrees that the DOJ awarding agency (OJP or OVW, as appropriate) may 
withhold award funds, or may impose other related requirements, if(as determined by the DOJ awarding 
agency) the recipient does not satisfactorily and promptly address outstanding issues from audits required by 
the Part 200 Uniform Requirements (or by the tenns of this award) , or other outstanding issues that arise in 
connection with audits, 
investigations, or reviews of DOJ awards. 
 

19. Potential imposition of additional requirements. 
The recipient agrees to comply with any additional requirements that may be imposed by the DOJ awarding 
agency (OJP or OVW, as appropriate) during the period of performance for this award, if the recipient is 
designated as "high risk" for purposes of the DOJ high-risk grantee list. 
 

20. Compliance with DOJ regulations pertaining to civil rights and nondiscrimination - 28 C.F.R. Part 42 
The recipient, and any subrecipient ("subgrantee") at any tier, must comply with all applicable requirements of 
28 C.F.R. Part 42, specifically including any applicable requirements in Subpart E of28 C.F.R. Part 42 that 
relate to an equal employment opportunity program. 
 

21. Compliance with DOJ regulations pertaining to civil rights and nondiscrimination - 28 C.F.R. Part 54 
The recipient, and any subrecipient ("subgrantee") at any tier, must comply with all applicable requirements 
of28 
C.F.R. Part 54, which relates to nondiscrimination on the basis of sex in certain "education programs." 
 

22. Compliance with DOJ regulations pertaining to civil rights and nondiscrimination - 28 C.F.R. Part 38. 
The recipient, and any subrecipient ("subgrantee") at any tier, must comply with all applicable requirements 
of28 
C.F.R. Part 38 (as may be applicable from time to time), specifically including any applicable requirements 
regarding written notice to program beneficiaries and prospective program beneficiaries. 
 
Currently, among other things, 28 C.F.R. Part 38 includes rules that prohibit specific forms of discrimination on 
the basis of religion, a religious belief, a refusal to hold a religious belief, or refusal to attend or participate in a 
religious practice. Part 38, currently, also sets out rules and requirements that pertain to recipient and 
subrecipient ("subgrantee") organizations that engage in or conduct explicitly religious activities, as well as 
rules and requirements that pertain to recipients and subrecipients that are faith-based or religious 
organizations. 
 

https://ojp.gov/funding/Imple%20ment/TrainingPrinciplesF%20orGrantees-Subgrantees.htm


 

 

The text of28 C.F.R. Part 38 is available via the Electronic Code of federal Regulations (currently accessible at 
https://www.ec fr.gov/cgi- bin / ECFR?page=browse), by browsing to Title 28-Judicial Administration, Chapter I, 
Part 38, under e-CFR "current" data. 

 
23. Restrictions on "lobbying". 

In general, as a matter of federal law, federal funds awarded by OJP may not be used by the recipient, or any 
subrecipient ("subgrantee") at any tier, either directly or indirectly, to support or oppose the enactment, repeal, 
modification , or adoption of any law, regulation, or policy, at any level of government. See 18 U.S.C. 1913. 
(There may be exceptions if an applicable federal statute specifically authorizes certain activities that otherwise 
would be barred by law.) 
 
Another federal law generally prohibits federal funds awarded by OJP from being used by the recipient, or any 
subrecipient at any tier, to pay any person to influence (or attempt to influence) a federal agency, a Member of 
Congress, or Congress (or an official or employee of any of them) with respect to the awarding of a federal 
grant or cooperative agreement, subgrant, contract, subcontract, or loan, or with respect to actions such as 
renewing , extending, or modifying any such award. See 31 U.S.C. 1352. Certain exceptions to this law apply, 
including an exception that applies to Indian tribes and tribal organizations. 
 
Should any question arise as to whether a particular use of federal funds by a recipient (or subrecipient) would 
or might fall within the scope of these prohibitions, the recipient is to contact OJP for guidance, and may not 
proceed without the express prior written approval of OJP. 
 

24. Compliance with general appropriations-law restrictions on the use of federal funds (FY 2020) The recipient, 
and any subrecipient ("subgrantee") at any tier, must comply with all applicable restrictions on the use of federal 
funds set out in federal appropriations statutes. Pertinent restrictions  that may  be set out  in applicable 
appropriations acts are indicated at https://ojp.gov/fundin g/Explore/FY20AppropriationsRestrictions.htrn, and 
are incorporated by reference here. Should a question arise as to whether a particular use of federal funds by a 
recipient (or a subrecipient) would or might fall within the scope of an appropriations-law restriction, the 
recipient is to contact OJP for guidance, and may not proceed without the express prior written approval of 
OJP. 
 

25. Reporting potential fraud, waste, and abuse, and similar misconduct 
The recipient, and any subrecipients ("subgrantees") at any tier, must promptly refer to the DOJ Office of the 
Inspector General (OlG) any credible evidence that a principal, employee, agent , subrecipient , contractor, 
subcontractor, or other person has, in connection with funds under this award-- (1) submitted a claim that 
violates the False Claims Act; or (2) committed a criminal or civil violation of laws pertaining to fraud, conflict of 
interest, bribery, gratuity, or similar misconduct. 
 
Potential fraud, waste, abuse, or misconduct involving or relating to funds under this award should be reported 
to the OIG by--(1) online submission accessible via the OIG webpage at https://oig.justice.gov /hotline/contact-g 
rants.htm (select "Submit Report Online"); (2) mail directed to: U.S. Department of Justice, Office of the 
Inspector General, Investigations Division , ATTN: Grantee Reporting, 950 Pennsylvania Ave., NW, 
Washington, DC 20530; and/or (3) by facsimile directed to the DOJ OIG Investigations Division (Attn: Grantee 
Reporting) at (202) 616-9881 (fax). 
 
Additional information is available from the DOJ OIG website at https://oig.justice.gov/hot line. 
 

26. Restrictions and certifications regarding non-disclosure agreements and related matters.  
No recipient or subrecipient ("subgrantee") under this award, or entity that receives a procurement contract or 
subcontract with any funds under this award, may require any employee or contractor to sign an internal 
confidentiality agreement or statement that prohibits or otherwise restricts, or purports  to prohibit or restrict, the 
reporting (in accordance with law) of waste, fraud, or abuse to an investigative or law enforcement 
representative of a federal department or agency authorized to receive such information. 
 
The foregoing is not intended, and shall not be understood by the agency making this award, to contravene 
requirements applicable to Standard Form 312 (which relates to classified inforn1ation), Form 4414 (which 
relates to sensitive compartmented intonation) , or any other form issued by a federal department or agency 
governing the nondisclosure of classified information. 
 
I. In accepting this award, the recipient-- 



 

 

 
a. represents that it neither requires nor has required internal confidentiality agreements or statements from 
employees or contractors that currently prohibit or otherwise currently restrict (or purport to prohibit or restrict) 
employees or contractors from reporting waste, fraud, or abuse as described above; and 
 
b. certifies that, if it learns or is notified that it is or has been requiring its employees or contractors to execute 
agreements or statements that prohibit or otherwise restrict (or purport to prohibit or restrict), reporting of waste, 
fraud, or abuse as described above, it will immediately stop any further obligations of award funds, will provide 
prompt written notification  to the federal agency making this award, and  will resume (or permit resumption  of) 
such obligations only if expressly authorized to do so by that agency. 
 
2. If the recipient does or is authorized under this award to make subawards ("subgrants"), procurement 
contracts, or both-- 
 
a. it represents that-- 
 
(!) it has determined that no other entity that the recipient's application proposes may or will receive award 
funds (whether through a subaward ("subgrant"), procurement contract, or subcontract und er a procurement 
contract) either requires or has required internal confidentiality agreements or statements from employees or 
contractors that currently prohibit or otherwise currently restrict (or purport to prohibit or restrict) employees or 
contractors from reporting waste, fraud, or abuse as described above; and 
 
(2) it has made appropriate inquiry, or otherwise has an adequate factual basis, to support this representation; 
and 
 
b. it certifies that , if it learns or is notified that any subrecipient, contractor, or subcontractor entity that receives 
funds under this award is or has been requiring its employees or contractors to execute agreements or 
statements that prohibit or otherwise restrict (or purport to prohibit or restrict), reporting of waste, fraud , or 
abuse as described above, it will immediately stop any further obligations of award funds to or by that entity, will 
provide prompt written notification to the federal agency making this award, and will resume (or pennit 
resumption of) such obligations only if expressly authorized to do so by that agency. 
 

27. Compliance with 41 U.S.C. 4712 (including prohibitions on reprisal; notice to employees).  
The recipient (and any subrecipient at any tier) must comply with, and is subject to, all applicable provisions of 
41 
U.S .C. 471 2, including all applicable provisions that prohibit, under specified circumstances, discrimination 
against an employee as reprisal for the employee's disclosure of information related to gross mismanagement 
of a federal grant, a gross waste of federal funds, an abuse of authority relating to a federal grant, a substantial 
and specific danger to public health or safety, or a violation of law, rule, or regulation related to a federal grant. 
 
The recipient also must inform its employees, in writing (and in the predominant native language of the 
workforce), of employee rights and remedies under 41 U.S.C. 4712. 
 
Should a question arise as to the applicability of the provisions of 41 U.S.C. 4712 to this award, the recipient is 
to contact the DOJ awarding agency (OJP or OVW, as appropriate) for guidance. 

 
28. Encouragement of policies to ban text messaging while driving. 

Pursuant to Executive Order 13513 , "Federal Leadership on Reducing Text Messaging While Driving ," 74 
Fed. Reg. 51225 (October 1, 2009), DOJ encourages recipients and subrecipients ("subgrantees") to adopt and 
enforce policies banning employees from text messaging while driving any vehicle during the course of 
performing work funded by this award, and to establish workplace safety policies and conduct education, 
awareness, and other outreach to decrease crashes caused by distracted drivers. 
 
 
 

29. Requirement to disclose whether recipient is designated "high risk" by a federal grant-making agency outside of 
DOJ.  
If the recipient is designated "high risk" by a federal grant-making agency outside of DOJ, currently or at any 
time during the course of the period of performance under this award, the recipient must disc lose that fact and 
certain related infonnation to OJP by email at OJP.ComplianceReporting@ojp.usdoj.gov. For purposes of this 



 

 

disclosure, high risk includes any status under which a federal awarding agency provides additional oversight 
due to the recipient's past performance , or other programmatic or financial concerns  with  the recipient. The 
recipient's disclosure  must  include the following : 1. The federal awarding agency that currently designates the 
recipient high risk, 2. The date the recipient was designated high-risk, 3. The high-risk point of contact at that 
federal awarding agency (name, phone number , and email address), and 4. The reasons for the high-risk 
status, as set out by the federal awarding agency. 
 

30. The recipient agrees that, consistent with applicable State law, staff directly associated with administration of 
the OJJDP Formula Grants Program will attend and participate in conferences, workshops, training sessions 
and other national or regional meetings deemed by OJJDP to be critical to the administration of this Program. 
OJJDP will determine which staff and the number of staff that should attend each meeting, consistent with the 
scope and subject matter of the meeting. Cost of attendance will be borne by the recipient as an administrative 
cost to the grant or paid from State Advisory Group set aside funds under Section 222(d), as appropriate. 

 
31. The recipient agrees that, as required by federal law (31 U.S. C. 130l(a)), the funds allocated to support its 

State Advisory Group (SAG) pursuant to 34 U.S.C. l l 132(d) must be expended in a manner consistent with the 
purposes set forth at 34 U.S.C. l l 133(a)(3)(B), (C), and (D). If  the recipient's SAG chooses to use a portion of 
its limited formula grant set-aside for organizational membership fees, such costs are only allowable if those 
costs meet the requirements of2 C.F.R. 200.454. The use of federal funds for 1) cash or in-kind contributions, 
2) donations , or 3) payment of membership fees in organizations substantially engaged in lobbying, is 
specifically prohibited by 2 C.F.R. 434 and 454. 
 

32. Pursuant to Section 223(a)(3)(A)(iii) of the Juvenile Justice and Delinquency Prevention Act of 1974, as 
amended (34 U.S.C. § 111 01, et seq.), the chairperson  of the State Advisory Group cannot be a full-time 
employee of the Federal, State , or local government. This prohibition applies also to an Acting Chair, or other 
person assuming the duties and responsibilities of the Chair, whether permanently or on a temporary basis. 

 
33. The recipient agrees that it will submit quarterly financial status reports to OJP on-line (at 

https://grants.ojp.usdoj.go v) using the SF 425 Federal Financial Report form (available for viewing at 
https://www.gsa.gov /forms-library/federal financial-report), not later than 30 days after the end of each 
calendar quarter. The final report shall be submitted not later than 90 days following the end of the award 
period. 
 

34. FFATA reporting: Subawards and executive compensation. 
The recipient must comply with applicable requirements to report first-tier subawards ("subgrants")  of $25,000 
or more and, in certain circumstances, to report the names and total compensation of the five most highly 
compensated executives of the recipient and first-tier subrecipients (first-tier "subgrantees") of award funds. 
The details of recipient 
obligations, which derive from the Federal Funding Accountability and Transparency Act of 2006 (FFATA), are 
posted on the OJP web site at https://ojp.gov/funding /Explore/FFATA.htm (Award condition: Reporting 
Subawards and Executive Compensation) and are incorporated by reference here. 
 
This condition, including its reporting requirement, does not apply to-- (1) an award of less than $25,000, or (2) 
an award made to an individual who received the award as a natural person (i.e., unrelated to any business or 
non-profit organization that he or she may own or operate in his or her name). 

35. Authority to obligate award funds contingent on noninterference (within the funded "program or activity") with 
federal law enforcement: information-communication restrictions; unallowable costs; notification.  
I. If the recipient is a "State," a local government, or a "public" institution of higher education: 
 
A. The recipient may not obligate award funds if , at the time of the obligation, the "program or activity" of the 
recipient (or of any subrecipient at any tier that is a State, a local government, or a public institution of higher 
education) that is funded wholly or partly with award funds is subject to any "infonnation-communication 
restriction." 
 
B. Also, with respect to any project costs it incurs "at risk," the recipient may not obligate award funds to 
reimburse itself if -- at the time it incurs such costs -- the program or activity of the recipient (or of any 
subrecipient, at any tier, described in par. I .A of this condition) that would be reimbursed wholly or partly with 
award funds was subject to any information-communication restriction. 
 



 

 

C. Any drawdown of award funds by the recipient shall be considered, for all purposes, to be a material 
representation by the recipient to OJP that, as of the date the recipient requests the drawdown, the recipient 
and each subrecipient (regardless of tier) described in par. I .A of this condition, is in compliance with the award 
condition entitled "Noninterference (within the funded 'program or activity') with federal law enforcement: 
infonnation-communication restrictions; ongoing compliance." 
 
D. The recipient must promptly notify OJP (in writing) if the recipient, from its requisite monitoring of 
compliance with award conditions or otherwise , has credible evidence that indicates that the funded program 
or activity of the 
recipient, or of any subrecipient (at any tier) described in par. I .A of this condition, may be subject to any 
infonnation communication restriction. Also, any subaward (at any tier) to a subrecipient described in 
paragraph I.A of this condition must require prompt notification to the entity that made the subaward, should the 
subrecipient have such credible evidence regarding an information-communication restriction. 
 
2. Any subaward (at any tier) to a subrecipient described in par. I.A of this condition must provide that the 
subrecipient may not obligate award funds if, at the time of the obligation, the program or activity of the 
subrecipient (or of any further such subrecipient at any tier) that is funded in whole or in part with award funds is 
subject to any information communication restriction. 
 
3. Absent an express written determination by DOJ to the contrary, based upon a finding by DOJ of 
compelling circumstances (e.g., a small amount of award funds obligated by the recipient at the time of a 
subrecipient's minor and transitory non- compliance , which was unknown to the recipient despite diligent 
monitoring) , any obligations of award funds that, under this condition, may not be made shall be unallowable 
costs for purposes of this award. In making any such determination, DOJ will give great weight to evidence 
submitted by the recipient that demonstrates diligent monitoring of subrecipient compliance with the 
requirements set out in the "Noninterference ... information communication restrictions; ongoing compliance" 
award condition. 
 
4. Rules of Construction 
 
A. For purposes of this condition "infonnation-communication restriction" has the meaning set out in the 
"Noninterference ... information-communication restrictions ; ongoing compliance" condition. 
 
B. Both the "Rules of Construction" and the "Important Note" set out in the "Noninterference ... information 
communication restrictions; ongoing compliance" condition are incorporated by reference as though set forth 
here in full. 
 
 

36. Authority to obligate award funds contingent on no use of funds to interfere with federal law enforcement: 
infonnation-communication restrictions; unallowable costs; notification 
I. If the recipient is a "State," a local government, or a "public" institution of higher education: 
 
A. The recipient may not obligate award funds if , at the time of the obligation, the "program or activity" of the 
recipient (or of any subrecipient at any tier that is a State, a local government, or a public institution of higher 
education) that is funded in whole or in part with award funds is subject to any "infonnation-communication 
restriction." 
 
B. In addition, with respect to any project costs it incurs "at risk," the recipient may not obligate award funds to 
reimburse itself if -- at the time it incurs such costs -- the program or activity of the recipient (or of any 
subrecipient, 
at any tier, described in paragraph I .A of this condition) that would be reimbursed in whole or in part with award 
funds was subject to any information-communication restriction. 
 
C. Any drawdown of award funds by the recipient shall be considered, for all purposes, to be a material 
representation by the recipient to OJP that, as of the date the recipient requests the drawdown, the recipient 
and each subrecipient (regardless of tier) described in paragraph I . A of this condition, is in compliance with the 
award condition entitled "No use of funds to interfere with federal law enforcement: information-communication 
restrictions; ongoing compliance." 
 



 

 

D. The recipient must promptly notify OJP (in writing) if the recipient, from its requisite monitoring of 
compliance with award conditions or otherwise, has credible evidence that indicates that the funded program or 
activity of the recipient, or of any subrecipient (at any tier) described in paragraph 1.A of this condition, may be 
subject to any 
information-communication restriction. In addition, any subaward (at any tier) to a subrecipient described in 
paragraph 
l.A of this condition must require prompt notification to the entity that made the subaward, should the 
subrecipient have such credible evidence regarding an information-communication restriction. 
 
2. Any subaward (at any tier) to a subrecipient described in paragraph I .A of this condition must provide that 
the subrecipient may not obligate award funds if, at the time of the obligation, the program or activity of the 
subrecipient (or of any further such subrecipient at any tier) that is funded in whole or in part with award funds is 
subject to any information-communication restriction. 
 
3. Absent an express written determination by DOJ to the contrary, based upon a finding by DOJ of 
compelling circumstances (e.g., a small amount of award funds obligated by the recipient at the time o fa 
subrecipient's minor and transitory non-compliance, which was unknown to the recipient despite diligent 
monitoring), any obligations of award funds that, under this condition, may not be made shall be unallowable 
costs for purposes of this award. In making any such determination, DOJ will give great weight to evidence 
submitted by the recipient that demonstrates diligent monitoring of subrecipient compliance with the 
requirements set out in the "No use of funds to interfere .. . information-communication restrictions; ongoing 
compliance" award condition. 
 
4. Rules of Construction 
 
A. For purposes of this condition "information-communication restriction" has the meaning set out in the "No 
use of funds to interfere ... information-communication restrictions; ongoing compliance" condition. 
 
B. Both the "Rules of Construction" and the "Important Note" set out in the "No use of funds to interfere ... 
information-communication restrictions; ongoing compliance" condition are incorporated by reference as though 
set forth here in full. 
 
 

37. Noninterference (within the funded "program or activity") with federal law enforcement: information-
communication restrictions; ongoing compliance. 
1. With respect to the "program or activity" funded in whole or part under this award (including any such 
program or activity of any subrecipient at any tier), throughout the period of performance, no State or local 
government entity, - agency, or -official may prohibit or in any way restrict-- (1) any government entity or -official 
from sending or receiving information regarding citizenship or immigration status to/from DHS; or (2) a 
government entity or -agency from sending, requesting or receiving, or exchanging information regarding 
immigration status to/from/with DHS, or from maintaining such information. Any prohibition (or restriction) that 
violates this condition is an "information communication restriction" under this award. 
 
2. The recipient's monitoring responsibilities include monitoring of subrecipient compliance with the 
requirements of this condition. 
 
3. Allowable costs. Compliance with these requirements is an authorized and priority purpose of this award. 
To the extent that such costs are not reimbursed under any other federal program, award funds may be 
obligated for the reasonable, necessary , and allocable costs (if any) that the recipient, or any subrecipient at 
any tier that is a State, a local government, or a public institution of higher education, incurs to implement this 
condition. 
 
4. Rules of Construction 
 
A. For purposes of this condition: 
 
(I) "State" and "local government" include any agency or other entity thereof (including any public institution of 
higher education), but not any Indian tribe. 
 
 



 

 

(2) A "public" institution of higher education is defined as one that is owned, controlled, or directly funded (in 
whole or in substantial part) by a State or local government. (Such a public institution is considered to be a 
"government entity," and its officials to be "government officials.") 
 
(3) "Program or activity" means what it means under title VI of the Civil Rights Act of 1964 (see 42 U.S.C. 
2000d-4a). 
 
(4) "Immigration status" means what it means under 8 U.S.C. 1373 and 8 U.S.C. 1644; and terms that are 
defined in 8 
U.S.C. 1101 mean what they mean under that section 110 I, except that "State" also includes American Samoa. 
 
(5) "DHS" means the U.S. Department of Homeland Security. 
 
B. Nothing in this condition shall be understood to authorize or require any recipient, any subrecipient at any 
tier, any State or local government, any public institution of higher education, or any other entity (or individual) 
to violate any federal law, including any applicable civil rights or nondiscrimination law. 
 
IMPORTANT NOTE: Any questions about the meaning or scope of this condition should be directed to OJP, 
before award acceptance. 
 

38. No use of funds to interfere with federal law enforcement: information-communication restrictions; ongoing 
compliance.  
1. Throughout the period of performance, no State or local government entity, -agency, or -official may use 
funds under this award (including under any subaward, at any tier) to prohibit or in any way restrict-- (I) any 
government entity or -official from sending or receiving information regarding citizenship or immigration status 
to/from DHS; or 
(2) a government entity or -agency from sending, requesting or receiving, or exchanging information regarding 
immigration status to/from/with DHS, or from maintaining such information. Any prohibition (or restriction) that 
violates this condition is an "information-communication restriction" under this award. 
 
2. The recipient's monitoring responsibilities include monitoring of subrecipient compliance with the 
requirements of this condition. 
 
3. Allowable costs. Compliance with these requirements is an authorized and priority purpose of this award. 
To the extent that such costs are not reimbursed under any other federal program, award funds may be 
obligated for the reasonable, necessary , and allocable costs (if any) that the recipient, or any subrecipient at 
any tier that is a State, a local government , or a public institution of higher education , incurs to implement this 
condition. 
 
4. Rules of Construction 
 
A. For purposes of this condition: 
 
(I) "State" and "local government" include any agency or other entity thereof (including any public institution of 
higher education), but not any Indian tribe. 
 
(2) A "public" institution of higher education is defined as one that is owned, controlled, or directly funded (in 
whole or in substantial part) by a State or local government. (Such a public institution is considered to be a 
"government entity," and its officials to be "government officials.") 
 
(3) "Program or activity" means what it means under title VI of the Civil Rights Act of 1964 (see 42 U.S.C. 
2000d-4a). 
 
(4) "Immigration status" means what it means under 8 U.S.C. 1373 and 8 U.S.C. 1644; and terms that are 
defined in 8 
U.S.C. 1101 mean what they mean under that section 1101, except that "State" also includes American Samoa. 
 
(5) "DHS" means the U.S. Department of Homeland Security. 
 



 

 

B. Nothing in this condition shall be understood to authorize or require any recipient, any subrecipient at any 
tier, any State or local government, any public institution of higher education, or any other entity (or individual) 
to violate any federal law, including any applicable civil rights or nondiscrimination law. 
 
IMPORTANT NOTE: Any questions about the meaning or scope of this condition should be directed to OJP, 
before award acceptance. 
 

39. The award recipient agrees, as a condition of award approval, to comply with the requirements of28 CFR Part 
22, including the requirement to submit a properly executed Privacy Certificate that is in compliance with 28 
CFR § 22.23 to OJJDP for approval. 
 

40. The award recipient agrees to comply with the requirements of28 CFR Part 46 and all other Department of 
Justice/ Office of Justice Programs policies and procedures regarding the protection of human research 
subjects, including informed consent procedures and obtainment of Institutional Review Board (IRB) approval, if 
appropriate. 
 

41. The grantee agrees that not later than 60 days after the date on which the award is made (or, if applicable, 60 
days after OJJDP releases a grant condition requiring a revised state plan), the grantee shall make the state 
plan or amended plan required under 34 U.S.C. § l l l 33(a), and submitted as part of the application for this 
award, publicly ava il able, by posting it on the state's publicly available website. 
 

42. The recipient may not obligate, expend, or draw down funds until the recipient has submitted a revised budget 
and budget narrative reflecting the total amount of this award, and a Grant Adjustment Notice has been issued 
to remove this special condition. 
 

43. Withholding of funds: No current SAM registration. 
The recipient may not obligate, expend, or draw down any award funds until : (l) the recipient acquires current 
registration with the System for Award Management (SAM), (2) the recipient notifies the DOJ awarding agency 
(OJP or OVW, as appropriate) in writing of its current SAM registration, and (3) a Grant Adjustment Notice 
(GAN) is issued to remove this condition. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

CERTIFICATE OF COMPLIANCE 
 

For a bid to be considered valid, this form must be completed in its entirety, executed by a duly authorized 
representative of the bidder, and submitted as part of the response to the proposal. This sheet should be 
completed in its entirety can be found on the state bullion website 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

 
PRICE SCHEDULE / SCHEDULE A 

SUMMARY OF COSTS 
BUDGET SUBMITTAL FORM 

 
This sheet should be completed in its entirety can be found on the state bullion website 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

 
DEPARTMENT FOR CHILDREN AND FAMILIES 

 
APPLICANT INFORMATION SHEET  

 
NOTE: This sheet should be completed in its entirety and included as the first page of the submitted proposal and 

can be found on the state bullion website.  
 

 


